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Honor System 
 

Statement of Honor 

 
We, the Meredith Community, are committed to developing and affirming in each student 

a sense of personal honor and responsibility. Uncompromising honesty and forthrightness 

are essential elements of this commitment. The Honor System is a method by which 

individual honors are protected and maintained. Any dishonorable action will be regarded 

as a violation of this commitment, and corrective action will be taken. 

 

If I am in violation of the Honor Code, to prevent jeopardizing the Honor System or 

weakening our system of self-government, I have an obligation to report myself to the 

proper authorities. If I am aware of a violation of the Honor System by another student, I 

shall call this matter to the attention of that student as a violation of responsibility to the 

community. 

 

In choosing Meredith College, I am accepting the Honor system as a way of life. As a 

Meredith student, I am responsible for insuring that the Honor System is at all times 

carried out. 

 

 

Honor Pledge 

 
I do solemnly pledge my honor that as long as I am a student at Meredith College, I will faithfully 

uphold the principles of the Honor Code and will respect and observe the procedures and requirements 

of the Honor System. I also pledge my support to our system of self-government, an integral part of our 

way of life at Meredith College. I make this pledge in view of my fellow students thus signifying our 

high resolve to keep our honor forever sacred and our self-government forever strong. 
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Teaching Fellows at Meredith College are responsible for both the integrity and 

the consequences of their actions. The highest standards of ethics, honesty, 

integrity and fairness must always be exhibited by all Fellows. Fellows have the 

responsibility to protect the integrity and reputation of Meredith College, the 

Teaching Fellows Program, and themselves. Any behavior that violates these 

expectations will be addressed and may result in disciplinary action. 

 

Teaching Fellows shall serve as role models for students with whom they interact 

during tutoring, practicum experiences, student teaching, and other functions in 

the public schools. Because Fellows are entrusted with the well-being and 

education of younger students, they must demonstrate a high standard of 

professional and personal character and conduct. Fellows should always be 

cognizant of this professional role during any interaction or communication with 

K-12 students in schools, in the local community, and online. 

 

Teaching Fellows will not engage in dishonesty, fraud, deceit, unlawful acts or 

misrepresentation in their behavior. 

 

Teaching Fellows must abide by all aspects of the Teacher Education Handbook 

as well as the Teaching Fellows Handbook.  

 

Teaching Fellows shall learn the professional standards of the state and local 

governing bodies and practice such behavior. 

 

Section .0600 – Code of Professional Practice and Conduct for North Carolina 

Educators  

http://www.ncpublicschools.org/work4ncschools/teachereducation/ 
 

 

By signing below, I attest that I have read and understand the Professionalism 

Statement for Teaching Fellows at Meredith College and agree to abide by such 

statement. 

 

 

 

________________________________                                                                     _________________________ 

Printed Name of Meredith College Teaching Fellow                                                                                             Date 

 

 

 

 

________________________________________ 

Signature of Meredith College Teaching Fellow 

PROFESSIONAL STATEMENT 

http://www.ncpublicschools.org/work4ncschools/teachereducation/
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MISSION STATEMENT  

 
The Meredith Teaching Fellows Program will instill a sense of mission, service, and 

professionalism as we “educate women to excel” as model teachers and future leaders in North 

Carolina’s public schools.  

 

PROGRAM GOALS  
 

 The following are the adopted goals of the Meredith College Teaching Fellows Program: 
• To provide an academically and culturally enriched preparation program that extends beyond 

the regular college program. 

• To provide opportunities and experiences that encourage the development of leaders and 

decision makers. 

• To provide opportunities for building an understanding of education’s place in a greater social 

context. 

• To improve the image of teacher education candidates and programs campus wide. 

• To recruit and retain greater numbers of minority teacher education candidates in North 

Carolina. 

 

 
 

After completion of the Teaching Fellows Program, Meredith Teaching Fellows will: 

 

•    Embrace a sense of mission, service and professionalism through service-learning, classroom    

volunteerism and training in preparation for classroom teaching.  

•    Respond socially and ethically to a diverse society and global community in preparation for 

inclusive teaching. 

•    Develop leadership skills and decision-making skills in preparation for reflective practice and 

classroom teaching. 

•    Exhibit an appreciation for an academically and culturally enriched preservice program in 

preparation for classroom teaching. 

  

LEARNING OUTCOMES 
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This conceptual framework was developed by the professional community, including the public-

school partners and Meredith faculty, invested in teacher preparation at Meredith College.  Aligned 

with professional and state standards, the conceptual framework is research based and guides the 

work of the Department of Education.  It reflects our commitment to the vision of teaching, learning 

and leading in a global society, set forth by both the College and the State Board of Education. 

 

The Department of Education has thriving undergraduate and graduate programs that are highly 

regarded for the accomplishments and leadership of alumni in educating all students effectively.  In 

the tradition of our college and our profession, programs are known for academic rigor and integrity; 

meaningful field experiences connected to course content; and ongoing advising and professional 

support.  The programs are rooted in school system partnerships where students learn and practice 

collaboration and collegiality with both classmates and school-based educators, resulting in a 

community of professional learning and reflective practice. 
 

Vision—Teaching, Learning, Leading. 
 

The Meredith College Department of Education seeks to become the premiere teacher education 

program in the southeast.  Our programs strive to be responsive to the needs of public schools, 

rigorous in both content and pedagogy, and innovative in design and delivery. 
 

Mission 
 

The mission of the Department of Education is to prepare reflective practitioners who have the 21st 

century knowledge, skills, and values to effectively teach all students.  Graduates of the Department 

of Education, whom we term Meredith teachers, believe that reflection is essential to improving the 

quality of their teaching.  They are able to examine the dilemmas of classroom practice within the 

CONCEPTUAL FRAMEWORK 
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cultural contexts in which they teach.  They are able to question the assumptions they bring to 

teaching and strive to understand how their actions impact their students.  Meredith teachers are able 

to engage in reflection not only within their own classrooms but also within a community of 

professionals who have the common goal of improving student learning. 
 

Meredith College teachers are transformed by rigorous coursework and fieldwork that cultivate 

passion for learning and the art of teaching.  Meredith teachers: 
 

• Practice global awareness through culturally responsive, inclusive, and connected 

pedagogy.  Meredith teachers recognize that they participate in a diverse global community 

and maintain high expectations for all students to become critical thinkers.  In making 

instructional decisions, teachers understand that teaching and learning must be relevant to the 

students; therefore, they create student centered classrooms and design instruction that 

addresses the backgrounds and needs of all students inclusively.  They practice culturally 

responsive teaching, are open to cultures and ideas other than their own, connect the content 

they teach to the lives and the communities of their students, and affirm the cultural practices 

that students bring to the classroom.  They differentiate instruction to meet the needs of 

students with exceptionalities. (Delpit, 2013; Garner, 2013; Gay, 2000; Gibson, 2004; 

Hallahan, Kauffman, & Pullen, 2015; Heacox, 2002; Jenlink & Jenlink, 2005; Ladson-

Billings, 1995, 2001; Renzulli & Reis, 1997; Ryan, 2006; Tomlinson, 1999).                 
 

• Understand the content they teach.  Meredith teachers demonstrate depth of content 

knowledge and effectively combine that content knowledge with pedagogical and 

professional knowledge. They use technology effectively to expand their own content 

knowledge and to help students understand content.  By connecting content to students’ 

families and communities, teachers design instruction that reflects understanding of the 

interactions among content, cultural diversity, and diverse learning needs. (Bain & Mirel, 

2006; Gudmundsdottir, 1990; Mishra & Koehler, 2006; Noddings, 2007; Osana, Lacroix, 

Tucker, & Desrosiers, 2006; Shulman, 1986). 
 

• Contribute to student growth and learning.   Meredith teachers establish communities of 

purposeful learners and engaged citizens who grow academically, socially, and 

emotionally.  Meredith teachers create a culture of success in the classroom through inquiry, 

collaboration, and problem solving.  They understand that their success in the classroom is 

connected to the academic growth and learning of their students. Through the use of best 

practices and continuous formal and informal assessments, Meredith teachers collect and 

interpret student data in order to meet the instructional needs of each student. Meredith 

teachers also commit to their own continued growth and learning.  They use appropriate 

technology, collaborate with colleagues, and participate in professional development 

opportunities. (Alexandrin, 2003; Guskey, 2001; Otero, 2006; “Partnership for 21st Century 

Skills,” n.d.; Quintero & Cooks, 2002; Shepard, 2001).  
 

• Exhibit leadership.  Meredith teachers exemplify the professional dispositions necessary to 

become teacher leaders. Meredith teachers understand that reflection is at the heart of 

leadership in the classroom, school, community, and profession. They collaborate with 

colleagues to systematically collect and analyze multiple types of data in order to set goals 

and implement educational initiatives that promote student learning and curiosity.  To 

support shared goals and communities of learners, Meredith teachers maintain meaningful 

relationships with families to establish community-school partnerships. They engage in 

ongoing dialogue with educational leaders and policy makers, advocate for their students, and 

lead in their classrooms, schools, communities, and profession (Bolman & Deal, 2010; 

Fullan, 2005; Lambert, 2003; Lieberman & Miller, 2004; Middlebrooks, 2004; Patterson, 

2001; Ravitch, 2013; Sherrill, 1999; Wynne, 2001; Schoen, 1987). 
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STUDENT SUPPORT  

Student support is a strong and integral part of your life as a Teaching Fellow on the Meredith 

campus.  You can expect to receive: 

 

• timely responses to your questions. 

• confidential assistance with personal or educational concerns. 

• guidance from individual professionals regarding academic programs or needs.  

 

Remember, anytime you have a question about anything, feel free to contact the Teaching Fellows 

Office. A general directory of frequently called numbers is listed below.  

    
If you have Questions 

Related to: 

 

Contact Person 

 

Email Address 

Phone extension 

1. Teaching Fellows     

➢ Director Dr. Cece Toole toolecec@meredith.edu 8439 

➢ Program Assistant Ms. Julie Malley malleyju@meredith.edu 2334  

2. Accounting Ms. Lori Duke dukel@meredith.edu 8850 

3. Study Abroad Ms. Brooke Shurer shurerb@meredith.edu 8429 

4. Campus Ministries Dr. Donna Battle dcbattle@meredith.edu 8346 

5. Academic Advising/ 

Career Services 

Mr. Alex Davis amdavis@meredith.edu 8809 

6. Student 

Development: 

   

➢ Dean of Students Ms. Ann Gleason gleasona@meredith.edu 8521 

➢ Counseling Center   Ms. Beth Meier meierb@meredith.edu 8427 

➢ Health Care Ms. Sherri Henderson hendersons@meredith.edu 8535 

➢ Financial Aid Mr. Kevin Michaelsen michaelsen@meredith.edu 8327 

➢ Student Activities Ms. Cheryl Jenkins jenkinsc@meredith.edu 8338 

7. Campus Security   8888 

8. Library Dr. Laura Davidson davidson@meredith.edu 8531 

9. Academic Assistance    

➢ Learning Center Ms. Tina Romanelli cromanelli@meredith.edu 8554 

➢ Licensure Ms. Sharon Jones jonessha@meredith.edu 8315 

10. Honors Program Dr. Jennifer McMillen mcmillen@meredith.edu 8765 

 
 

   

  

mailto:toolecec@meredith.edu
mailto:malleyju@meredith.edu
mailto:dukel@meredith.edu
mailto:meierb@meredith.edu
mailto:cromanelli@meredith.edu
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To remain in good standing with the Teaching Fellows Program, students are required to: 

 

1. Know and live the Professionalism Statement and Honor Code (see pages 3-4).  

2.  Dress professionally for all Teaching Fellows events. 

3.  Maintain a campus e-mail account and forwarding permanent address.  

4.    Apply for admittance to Teacher Education by March of Sophomore Year. 

5.    Maintain a full course load, minimum GPA, and credit hour requirements (see Class   

           Requirement Tables on pages 11-13). 

6.   Complete the Teaching Fellows Honors Curriculum (see pages 14-17). 

7.  Attend all required seminars and complete required reflections (see pages 18). 

8.  Attend a minimum of one fine arts and one non-fine arts Focus on Excellence Event each  

   year (see page 18). 

9. Complete public school and Meredith College community service hours and 

 required reflections (see pages 19-21). 

10.  Actively serve on a Teaching Fellows Committee (see page 22). 

 

For a chronology of requirements, see the requirement table for your graduating year on the 

following pages. 

   
Failure to meet any one of these requirements may results in the Fellow being placed on 

probation in the program. Once on probation, the Fellow must meet with Dr. Toole to design a 

plan for improvement. If a Fellow does not meet the requirements of that plan, she will be 

removed from the Teaching Fellows Program. Removal from the program will result in a loss of 

scholarship funds.   

TEACHING FELLOWS PROGRAM REQUIREMENTS 

GENERAL OVERVIEW 
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Year Requirements Specific Details 

Remaining Honors Curriculum Pages 14-17 

Professional Statement Page 4 

Seminars Page 18 

Focus on Excellence Events Page 18 

Committee Involvement Pages 22 

Senior GPA 3.0 

Credit Hours Hours to Graduate (varies by 

degree) 

Service Hours Fall—20 in schools 

Pages 19-21 

Teaching Reflection Page 20 

Student Teaching Student Teaching Handbook 

Licensure Teacher Education Handbook 

 

 
 
Year Requirements Specific Details 

Across 

Remaining 

Honors Curriculum Pages 14-17 

Professional Statement Page 4 

Seminars Page 18 

Focus on Excellence Events Page 18 

Committee Involvement Pages 22 

Junior GPA Fall--2.75 

Spring—3.0 

Credit Hours 90 

Service Hours Fall—5 on campus and 15 in schools 

Spring—5 on campus and 15 in  

               schools 

Pages 19-21 

Leadership Reflection Page 20 

Activity Reflection Page 20 

Senior GPA 3.0 

Credit Hours Hours to Graduate (varies by 

degree) 

Service Hours Fall—20 in schools 

Pages 19-21 

Teaching Reflection Page 20 

Student Teaching Student Teaching Handbook 

Licensure Teacher Education Handbook 

TEACHING FELLOWS PROGRAM REQUIREMENTS 

GENERAL OVERVIEW—CLASS OF 2020 

TEACHING FELLOWS PROGRAM REQUIREMENTS 

GENERAL OVERVIEW—CLASS OF 2021 
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Year Requirements Specific Details 

Across All 

Remaining 

Honors Curriculum Pages 14-17 

Professional Statement Page 4 

Seminars Page 18 

Focus on Excellence Events Page 18 

Committee Involvement Page 22 

Sophomore GPA Fall--2.5 

Spring—2.75 

Credit Hours 60 

Service Hours Fall—5 on campus and 5 in schools 

Spring—10 on campus and 10 in  

               schools 

Page 19-21 

Sophomore Trip Seminar Topic 

Celebration of Student Achievement 

Day Reflection 

Page 18 

Thesis Planning Form Submitted Seminar Topic 

Teacher Education Application 

Submitted by March 31 

Education Department 

Junior GPA Fall--2.75 

Spring—3.0 

Credit Hours 90 

Service Hours Fall—5 on campus and 15 in schools 

Spring—5 on campus and 15 in  

               schools 

Page 19-21 

Leadership Reflection Page 20 

Activity Reflection Page 20 

Senior GPA 3.0 

Credit Hours Hours to Graduate (varies by 

degree) 

Service Hours Fall—20 in schools 

Pages 19-21 

Teaching Reflection Page 20 

Student Teaching Student Teaching Handbook 

Licensure Teacher Education Handbook 

 
 
 
 

TEACHING FELLOWS PROGRAM REQUIREMENTS 

GENERAL OVERVIEW—CLASS OF 2022 



 

Teaching Fellows Handbook 2019-2020 Page 12 

 
Year Requirements Specific Details 

Across All 

Four 

Honors Curriculum Pages 14-17 

Professional Statement Page 4 

Seminars Page 18 

Focus on Excellence Events Page 18 

Committee Involvement Page 22 

Freshman GPA Fall—2.0 

Spring—2.25 

Credit Hours 30 

Service Hours Fall—10 on campus or in schools 

Spring—5 on campus and 5 in 

schools 

Page2 19-21 

Celebration of Student Achievement 

(CSA) Day Reflection 

Page 18 

Sophomore GPA Fall—2.5 

Spring—2.75 

Credit Hours 60 

Service Hours Fall—5 on campus and 5 in schools 

Spring—10 on campus and 10 in  

               schools 

Page 19-21 

Sophomore Trip Seminar Topic 

CSA Day Reflection Page 18 

Thesis Planning Form Submitted Seminar Topic 

Teacher Education Application 

Submitted by March 31 

Education Department 

Junior GPA Fall—2.75 

Spring—3.0 

Credit Hours 90 

Service Hours Fall—5 on campus and 15 in schools 

Spring—5 on campus and 15 in  

               schools 

Pages 19-21 

Leadership Reflection Page 20 

Activity Reflection Page 20 

Senior GPA 3.0 

Credit Hours Hours to Graduate (varies by 

degree) 

Service Hours Fall—20 in schools 

Pages 19-21 

Teaching Reflection Page 20 

Student Teaching Student Teaching Handbook 

Licensure Teacher Education Handbook 

TEACHING FELLOWS PROGRAM REQUIREMENTS 

GENERAL OVERVIEW—CLASS OF 2023 
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All Teaching Fellows are required to complete a minimum of 15-17 credit hours of honors work 

as detailed below on the next page. This requirement includes passing am honors course with a 

“C” or better during the freshman year. Those Fellows who are selected for the Meredith College 

Honors Program must also follow the prescribed Honors curriculum. Students are asked to work 

carefully with their advisor to schedule a planned course of study which allows completion of the 

Honors Thesis prior to the semester of student teaching. The process for contracting courses for 

honors credit is outlined on pages 15-16. 

 

The honors experience for our Teaching Fellows will culminate in the thesis project completed 

during either the junior or senior year. Information regarding thesis guidelines and related forms 

may be found on the College Honors website: www.meredith.edu/honors. Fellows must complete 

the thesis prior to student teaching. For spring semester student teachers, the final thesis must be 

submitted by Reading Day of the fall semester in the senior year. For fall semester student teachers, 

the final thesis must be submitted by Reading Day of the spring semester. 

 

All Teaching Fellows are required to submit copies of their thesis proposals and signed cover 

pages to the Teaching Fellows Office. 

  

TEACHING FELLOWS HONORS REQUIREMENTS 

http://www.meredith.edu/honors
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MEREDITH COLLEGE HONORS PROGRAM 
Advising Checklist for Honors/TF Students (Note that TFs who are in the Honors 

Program have more requirements than TFs not in the Honors Program) 
 

Student's name: ________________________________ Graduation Date: ________  

 

Major(s)_________________________ Minor(s) ____________________________ 

 

Honors Requirements                                                                                                 Teaching Fellows Requirements 

Honors Writing    
(English 111 or English 358) 

 Freshmen take Honors ENG-111 or Honors Math 

(Math 211, 212, or 314 and HN Lab 290) or 

Honors Lab Science 

(HN Bio 110 & Lab 151 or HN Chem. 111 & Lab 

141) 

 

Honors Lab Science  

 

 

Honors Electives     

 

1. __________________________      

2. ___________________________ 

 

  

Honors EDU-232 or 234  

 

 

Honors in Major Field    

 

1. ___________________________  

     

 

2. ___________________________ 

 

 3.0 Honors credit hours in major 

 

(Honors in major requires contracting the course: 

see page 15-16.) 

 

                       

Honors Colloquia 

   

1. ___________________________     

 

2. ___________________________ 

 

 3.0 credit hours in an honors colloquium  

 

                        OR  

 

A second honors class in the major  

 

Honors Thesis 
 Honors Thesis (It is strongly suggested that you, at 

minimum, begin this work your junior year.) 

 

TOTAL HOURS IN HONORS WORK: 

 25-29 

  

TOTAL HOURS IN HONORS WORK:  15-17 

  
Suggested progression for entering freshmen in the Honors Program: 

1st year: (Honors) ENG 111, (Honors)Lab Science; (Honors) elective 

2nd year: (Honors) elective; (Honors) in Major or Colloquium 

3rd Year: (Honors) in Major (or Colloquium); Colloquium (or Honors in Major) 

4th year: Thesis    
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Any course listed in the catalogue can be taken for Honors credit, provided the instructor agrees 

and you receive written approval from the Honors director. The steps a student should take in 

order to add an Honors component to a regular college course are listed below:  

1. Registration 

Contact the professor teaching the course you wish to take and inquire regarding their 

willingness to enter into an Honors contract with you, and what that contract would entail. 

Provided you come to an agreement, register (or pre-register) for the class with the "Honors" 

option checked on the registration form. Should you decide to take the course for Honors credit 

after you have already registered for it as a regular course (or in the event that you cannot reach 

the instructor prior to registering), you will need to drop the regular course and add the Honors 

course within the Drop/Add time frame. 

2. Paperwork 

After you and the instructor have agreed upon a strategy for adding an Honors component to a 

course, you should type up a brief description of the project, sign it, have the instructor sign it, 

and bring a copy to the Honors director for approval. DEADLINE FOR FILING PAPERWORK 

FOR AN HONORS COURSE IS THE "LAST DAY TO MAKE A GRADING CHANGE" FOR 

THAT SEMESTER (usually about four weeks after the start of the semester).  

3. Grading 

Honors credit will be granted only upon satisfactory completion of the honors component. 

"Satisfactory" will normally be understood to mean an A or B, which will then be included in the 

course average. If the Honors component is not completed satisfactorily, you may still receive 

normal course credit.  

What Constitutes an Honors Contract? 

Typically, students enter Honors contracts in upper division courses in their majors or areas of 

strong interest.  The contract should include more depth than would typically be encountered in 

the course.  Common contracts include expanding upon existing course assignments with more 

depth, application, and/or hands on experience; presenting the results of the contract in some 

forum (often to other students in the class); and/or additional assignments that add depth and/or 

breadth to the student's knowledge of the subject.  The best Honors contracts help both the 

student and the faculty member to explore an area of interest, potentially laying the foundation 

for undergraduate research, artistic enterprise, or the foundation for an Honors Thesis.  

CONTRACTING FOR HONORS CREDIT 
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Honors Contract 
THE DEADLINE FOR FILING PAPERWORK FOR AN HONORS COURSE IS THE "LAST 

DAY TO MAKE A GRADING CHANGE" FOR THAT SEMESTER (usually about 3-4 weeks after 

the start of the semester). 

Student Information 
 
Name  ______________________________________________________ 
  First    Middle   Last 
 
ID number ______________________ Email address ________________________________ 
 
Honors Student    Yes / No  Teaching Fellow    Yes / No Major ___________________________ 
 
Will this contracted course apply towards your major? _______      elective? _______     other? 
_______ 
 
Course Information 
 
DEPT/Number/Section _______________________________ Term ______________________ 
 
Course title _______________________________________ Instructor ___________________ 
 
Credit hours __________ Letter grades are required.  An A or B grade is required to receive 
Honors credit for the course. 
 
Brief Description of Project (attach additional sheets as necessary): 
 
 
 
 
 
 
 
 
 
Signatures Required: 
 
Student _________________________________________________ Date _______________ 
 
Instructor _______________________________________________ Date ________________ 
 
Teaching Fellows Director___________________________________ Date ________________ 
 (for Teaching Fellows only) 
 
Honors Program Director ___________________________________ Date ________________ 
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Seminars are a required component of the Meredith College Teaching Fellows Program. 

Fellows receive a calendar and location of seminars at the beginning of each year.  It is the 

responsibility of the Fellow to avoid scheduling conflicts. Attendance is taken at each seminar, 

and Dr. Toole should be notified by email ahead of the seminar if an absence is necessary. If a 

Fellow receives an excused absence from a seminar, she must complete an alternative 

assignment. Unexcused absences may result in being placed on probation in the Teaching 

Fellows Program. Professional dress is required at any seminar presented by anyone other than 

Dr. Toole. 

In addition to the Teaching Fellows Seminars, freshman and sophomore Fellows are required 

to attend a minimum of one presentation on Celebrating Student Achievement Day. Following 

the presentation, Fellows are required to write a one-page reflection addressing the following 

prompt: What presentation did you attend? (Describe the key findings briefly.) How might this 

presentation apply to your own research? The reflection should be emailed to Dr. Toole by one 

week after CSA Day. 

 

 
 

In August and January, the menu of Focus on Excellence activities will be given to Teaching 

Fellows to select activities. We encourage you to become involved in new experiences.  This is 

your chance to expand your boundaries and take advantage of the richness of Meredith College 

and the Raleigh Cultural Community. The Teaching Fellows Office will fund one fine art and 

one non-fine art event for each Fellow, although Fellows are invited to attend other events at 

their own expense.  

Fellows will complete the activity selection portion of the brochure, which becomes a 

contract. If a Fellow does not attend an event she selected, she will be billed for the cost of the 

activity. All students are expected to dress professionally for Focus on Excellence events. 

 

 

 

SEMINARS 

FOCUS ON EXCELLENCE EVENTS 
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 Service opportunities begin with a broad-based approach during the freshman and sophomore 

years and become specialized during the junior and senior years.  All Teaching Fellows are 

required to complete a designated number of hours each semester (see the tables on pages 10-13 

for specific requirements by semester).  Campus service hours may include student organization 

service activities or offices, campus service projects, or Teaching Fellows recruitment events. 

School-based experiences must occur with students in K-12 in either public schools or 

community agencies. When possible, these hours can be completed in conjunction with other 

courses taken at Meredith, including field placements in education courses. The Teaching 

Fellows Office will share information about service activities as we become aware of 

opportunities. 

 In the junior year, Fellows begin a two-year placement working with a classroom teacher in 

your area of certification.  Experienced, qualified public-school mentors are an integral part of our 

Teaching Fellows Program.  These mentors will continue as cooperating teachers during the 

student teaching internship. Placements are based on previous experiences and in consultation with 

other faculty.  Students may not request a specific school, grade level, or teacher.  Most of your 

service hours will be completed in your mentor teacher’s classroom. The following pages describe 

this placement in more detail. 

 

 

 

 

 

 

 

 

 

 

 

 

 

SERVICE OPPORTUNITIES 
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Purpose 

To establish a mentor relationship with a classroom teacher-leader which provides: 

• Early classroom observations and “mini” teaching experiences for 

Fellows. 

• Personal and professional support for Fellows during the last two years 

of college.  

• Continuity of early field experiences to culminate in student teaching. 

Time Frame 

The mentor relationship will begin during the first semester of the Fellow’s junior year.  

Fellows are required to make a commitment to the mentor teacher’s classroom and students. 

The scheduling of visits is the responsibility of the Fellow after consulting with the Mentor 

Teacher. Initial planning takes place at the Mentor Dinner Seminar. 

 
Fellows are required to document hours on the service logs and submit a reflective paper to be 

emailed to Dr. Toole by Reading Day of each semester.  Mentors will also complete an evaluation 

form for Teaching Fellows.  The first semester, the Reflective Paper should include the following 

components addressing the leadership style of your Mentor based on observation and interview 

data: 

 

(A) Your definition of leadership 

(B) How your leader “fits” the definition 

(C) Leadership style(s) exhibited  

(D) Team Leadership 

(E) Delegation of tasks/assignments 

(F) Problem-solving 

 

The spring Activity reflection paper should analyze the types of experiences the Fellow has 

engaged in throughout the semester. What activities were the most beneficial for you? How have 

you grown as a result of the placement? What are your goals for the fall semester? 

 

The senior fall semester Teaching Reflection paper will analyze the Fellow’s strengths and 

focus areas going into the internship semester. What aspects of teaching do you feel the most 

comfortable within the classroom and within the school? What areas are causing you concern? 

How can you mitigate these concerns? This paper should be the result of personal reflection as 

well as conversations with the mentor teacher. 

 
 

 

TWO YEAR MENTOR PLACEMENT 
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Suggested Activities: 

The mentor placement allows for a wide range of instructional and non-instructional experiences 

in the classroom. Although students complete their assignments for education classes in this 

placement, work in the classroom should not be limited to these assignments.  The student and 

mentor should discuss what type of assistance would be most valuable to the class and the Fellow.  

Not all students will be ready for all experiences at the same time, but the student and the teacher 

should work together to coordinate various opportunities when the Teaching Fellow demonstrates 

readiness.   A possible list might include: 

 

• Organize materials for a lesson 

• Create a bulletin board display 

• Check out books or other media from the library for students to use in the classroom  

  or as part of a lesson 

• Monitor and assist with classwork 

• Create a class newsletter for parents 

• Prepare supplementary materials needed for a lesson (resource materials,  

  manipulatives, maps, etc.)  

• Develop a bibliography for an upcoming unit 

• Assess student work 

• Assist with lab set up or lab activities 

• Create a learning center 

• Develop a service-learning project 

• Assist a small group 

• Conduct a read aloud  

• Monitor students in a learning center 

• Mini introduction of a new unit 

• Assist with modifications for individual students 

• Assist students with library research 

• Monitor the hall, cafeteria, or playground 

• Design, plan, and teach a mini lesson 

• Observe a parent-teacher conference (if the parent allows) 

• Observe the teacher developing and conducting an IEP meeting 
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Each Teaching Fellow is required to actively participate in one committee for the duration of the 

academic year. Chairs and Teaching Fellow Officers commit to also serving on the Program 

Leadership Team (PLT). Senior Fellows only commit in the fall of the senior year and are not 

required to attend meetings during the student teaching placement. Two Committee Supper 

Nights are held for general planning and elections—one in September and one in January. 

Committee dates are listed on the seminar schedule. 

 

Failure to attend a Committee Meetings will result in the service requirement for that semester 

being increased by one hour for each committee meeting missed. 

 

Program Leadership Team (PLT) - The PLT is comprised of all committee chairs. The PLT is 

responsible for overseeing the committee process and communicating across the Teaching 

Fellows Program. The PLT dates are listed on the seminar schedule. 

 

Recruitment- The purpose of this committee is not only to recruit potential Teaching Fellows to 

Meredith but also to encourage high school students to enter the teaching profession. The 

Recruitment Committee’s duties are as follows: 

• Assist with Senior Open Days and Junior Visitation Days, 

• Assist with Experience Meredith, and 

• Play a leadership role in Scholars’ Weekend. (Please note: all Teaching Fellows are 

required to assist with Scholars’ Weekend.) 

 

Service - The purpose of this committee is to organize and publicize service opportunities for 

Teaching Fellows and the larger community. The focus of this committee is an external one. 

They take a leadership role in MeredithReads.  

 

Communications Committee – The purpose of this committee is to communicate the 

happenings of the Teaching Fellows Program and provide information regarding the state of the 

profession to Teaching Fellows. Some key initiatives of this committee include the Teaching 

Fellows Newsletter, Facebook page, bulletin board, Herald submissions, and Teaching Fellows 

scrapbook. 

 

Chairs- All committees have four chairs, one from each class. Chairs commit to serving on the 

committee for all four years. The freshman chair will be elected at the first committee meeting. 

Any vacant chairs will also be elected at this meeting. 

 

The senior chair serves on the committee in an ad hoc basis, providing necessary history and 

guidance.   The junior chair takes the lead in all events. The sophomore chair calls the meetings 

to order and ensures subcommittees are functioning properly. The freshman chair assumes 

responsibility for attendance keeping and recording minutes that are submitted to the Teaching 

Fellows Director after each meeting.  Chairs earn two service hours per semester for their role 

in the program. 

 

COMMITTEES 
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	Honor System

	 
	 
	 
	InlineShape


	 
	Statement of Honor

	 
	We, the Meredith Community, are committed to developing and affirming in each student
a sense of personal honor and responsibility. Uncompromising honesty and forthrightness
are essential elements of this commitment. The Honor System is a method by which
individual honors are protected and maintained. Any dishonorable action will be regarded
as a violation of this commitment, and corrective action will be taken.

	 
	If I am in violation of the Honor Code, to prevent jeopardizing the Honor System or
weakening our system of self-government, I have an obligation to report myself to the
proper authorities. If I am aware of a violation of the Honor System by another student, I
shall call this matter to the attention of that student as a violation of responsibility to the
community.

	 
	In choosing Meredith College, I am accepting the Honor system as a way of life. As a
Meredith student, I am responsible for insuring that the Honor System is at all times
carried out.

	 
	 
	Honor Pledge

	 
	I do solemnly pledge my honor that as long as I am a student at Meredith College, I will faithfully
uphold the principles of the Honor Code and will respect and observe the procedures and requirements
of the Honor System. I also pledge my support to our system of self-government, an integral part of our
way of life at Meredith College. I make this pledge in view of my fellow students thus signifying our
high resolve to keep our honor forever sacred and our self-government forever strong.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	PROFESSIONAL STATEMENT
	PROFESSIONAL STATEMENT
	Figure

	 
	Teaching Fellows at Meredith College are responsible for both the integrity and
the consequences of their actions. The highest standards of ethics, honesty,
integrity and fairness must always be exhibited by all Fellows. Fellows have the
responsibility to protect the integrity and reputation of Meredith College, the
Teaching Fellows Program, and themselves. Any behavior that violates these
expectations will be addressed and may result in disciplinary action.

	 
	Teaching Fellows shall serve as role models for students with whom they interact
during tutoring, practicum experiences, student teaching, and other functions in
the public schools. Because Fellows are entrusted with the well-being and
education of younger students, they must demonstrate a high standard of
professional and personal character and conduct. Fellows should always be
cognizant of this professional role during any interaction or communication with
K-12 students in schools, in the local community, and online.

	 
	Teaching Fellows will not engage in dishonesty, fraud, deceit, unlawful acts or
misrepresentation in their behavior.

	 
	Teaching Fellows must abide by all aspects of the Teacher Education Handbook
as well as the Teaching Fellows Handbook.

	 
	Teaching Fellows shall learn the professional standards of the state and local
governing bodies and practice such behavior.

	 
	Section .0600 – Code of Professional Practice and Conduct for North Carolina
Educators

	http://www.ncpublicschools.org/work4ncschools/teachereducation/

	http://www.ncpublicschools.org/work4ncschools/teachereducation/

	http://www.ncpublicschools.org/work4ncschools/teachereducation/


	 

	 
	 
	By signing below, I attest that I have read and understand the Professionalism
Statement for Teaching Fellows at Meredith College and agree to abide by such
statement.

	 
	 
	 
	________________________________ _________________________

	Printed Name of Meredith College Teaching Fellow Date

	 
	 
	 
	 
	________________________________________

	Signature of Meredith College Teaching Fellow

	        
	MISSION STATEMENT

	The Meredith Teaching Fellows Program will instill a sense of mission, service, and
professionalism as we “educate women to excel” as model teachers and future leaders in North
Carolina’s public schools.

	 
	PROGRAM GOALS

	 
	The following are the adopted goals of the Meredith College Teaching Fellows Program:

	• To provide an academically and culturally enriched preparation program that extends beyond
the regular college program.

	• To provide an academically and culturally enriched preparation program that extends beyond
the regular college program.

	• To provide an academically and culturally enriched preparation program that extends beyond
the regular college program.


	• To provide opportunities and experiences that encourage the development of leaders and
decision makers.

	• To provide opportunities and experiences that encourage the development of leaders and
decision makers.


	• To provide opportunities for building an understanding of education’s place in a greater social
context.

	• To provide opportunities for building an understanding of education’s place in a greater social
context.


	• To improve the image of teacher education candidates and programs campus wide.

	• To improve the image of teacher education candidates and programs campus wide.


	• To recruit and retain greater numbers of minority teacher education candidates in North
Carolina.

	• To recruit and retain greater numbers of minority teacher education candidates in North
Carolina.



	 
	 
	LEARNING OUTCOMES
	LEARNING OUTCOMES
	Figure

	 
	After completion of the Teaching Fellows Program, Meredith Teaching Fellows will:

	 
	• Embrace a sense of mission, service and professionalism through service-learning, classroom
volunteerism and training in preparation for classroom teaching.

	• Embrace a sense of mission, service and professionalism through service-learning, classroom
volunteerism and training in preparation for classroom teaching.

	• Embrace a sense of mission, service and professionalism through service-learning, classroom
volunteerism and training in preparation for classroom teaching.


	• Respond socially and ethically to a diverse society and global community in preparation for
inclusive teaching.

	• Respond socially and ethically to a diverse society and global community in preparation for
inclusive teaching.


	• Develop leadership skills and decision-making skills in preparation for reflective practice and
classroom teaching.

	• Develop leadership skills and decision-making skills in preparation for reflective practice and
classroom teaching.


	• Exhibit an appreciation for an academically and culturally enriched preservice program in
preparation for classroom teaching.

	• Exhibit an appreciation for an academically and culturally enriched preservice program in
preparation for classroom teaching.



	  
	 
	  
	Figure
	CONCEPTUAL FRAMEWORK
	CONCEPTUAL FRAMEWORK
	Figure

	 
	This conceptual framework was developed by the professional community, including the public�school partners and Meredith faculty, invested in teacher preparation at Meredith College. Aligned
with professional and state standards, the conceptual framework is research based and guides the
work of the Department of Education. It reflects our commitment to the vision of teaching, learning
and leading in a global society, set forth by both the College and the State Board of Education.

	 
	The Department of Education has thriving undergraduate and graduate programs that are highly
regarded for the accomplishments and leadership of alumni in educating all students effectively. In
the tradition of our college and our profession, programs are known for academic rigor and integrity;
meaningful field experiences connected to course content; and ongoing advising and professional
support. The programs are rooted in school system partnerships where students learn and practice
collaboration and collegiality with both classmates and school-based educators, resulting in a
community of professional learning and reflective practice.

	 
	Vision—Teaching, Learning, Leading.

	 
	The Meredith College Department of Education seeks to become the premiere teacher education
program in the southeast. Our programs strive to be responsive to the needs of public schools,
rigorous in both content and pedagogy, and innovative in design and delivery.

	 
	Mission

	 
	The mission of the Department of Education is to prepare reflective practitioners who have the 21st
century knowledge, skills, and values to effectively teach all students. Graduates of the Department
of Education, whom we term Meredith teachers, believe that reflection is essential to improving the
quality of their teaching. They are able to examine the dilemmas of classroom practice within the

	cultural contexts in which they teach. They are able to question the assumptions they bring to
teaching and strive to understand how their actions impact their students. Meredith teachers are able
to engage in reflection not only within their own classrooms but also within a community of
professionals who have the common goal of improving student learning.

	 
	Meredith College teachers are transformed by rigorous coursework and fieldwork that cultivate
passion for learning and the art of teaching. Meredith teachers:

	 
	• Practice global awareness through culturally responsive, inclusive, and connected
pedagogy. Meredith teachers recognize that they participate in a diverse global community
and maintain high expectations for all students to become critical thinkers. In making
instructional decisions, teachers understand that teaching and learning must be relevant to the
students; therefore, they create student centered classrooms and design instruction that
addresses the backgrounds and needs of all students inclusively. They practice culturally
responsive teaching, are open to cultures and ideas other than their own, connect the content
they teach to the lives and the communities of their students, and affirm the cultural practices
that students bring to the classroom. They differentiate instruction to meet the needs of
students with exceptionalities. (Delpit, 2013; Garner, 2013; Gay, 2000; Gibson, 2004;
Hallahan, Kauffman, & Pullen, 2015; Heacox, 2002; Jenlink & Jenlink, 2005; Ladson�Billings, 1995, 2001; Renzulli & Reis, 1997; Ryan, 2006; Tomlinson, 1999).
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they teach to the lives and the communities of their students, and affirm the cultural practices
that students bring to the classroom. They differentiate instruction to meet the needs of
students with exceptionalities. (Delpit, 2013; Garner, 2013; Gay, 2000; Gibson, 2004;
Hallahan, Kauffman, & Pullen, 2015; Heacox, 2002; Jenlink & Jenlink, 2005; Ladson�Billings, 1995, 2001; Renzulli & Reis, 1997; Ryan, 2006; Tomlinson, 1999).

	• Practice global awareness through culturally responsive, inclusive, and connected
pedagogy. Meredith teachers recognize that they participate in a diverse global community
and maintain high expectations for all students to become critical thinkers. In making
instructional decisions, teachers understand that teaching and learning must be relevant to the
students; therefore, they create student centered classrooms and design instruction that
addresses the backgrounds and needs of all students inclusively. They practice culturally
responsive teaching, are open to cultures and ideas other than their own, connect the content
they teach to the lives and the communities of their students, and affirm the cultural practices
that students bring to the classroom. They differentiate instruction to meet the needs of
students with exceptionalities. (Delpit, 2013; Garner, 2013; Gay, 2000; Gibson, 2004;
Hallahan, Kauffman, & Pullen, 2015; Heacox, 2002; Jenlink & Jenlink, 2005; Ladson�Billings, 1995, 2001; Renzulli & Reis, 1997; Ryan, 2006; Tomlinson, 1999).



	 
	• Understand the content they teach. Meredith teachers demonstrate depth of content
knowledge and effectively combine that content knowledge with pedagogical and
professional knowledge. They use technology effectively to expand their own content
knowledge and to help students understand content. By connecting content to students’
families and communities, teachers design instruction that reflects understanding of the
interactions among content, cultural diversity, and diverse learning needs. (Bain & Mirel,
2006; Gudmundsdottir, 1990; Mishra & Koehler, 2006; Noddings, 2007; Osana, Lacroix,
Tucker, & Desrosiers, 2006; Shulman, 1986).

	• Understand the content they teach. Meredith teachers demonstrate depth of content
knowledge and effectively combine that content knowledge with pedagogical and
professional knowledge. They use technology effectively to expand their own content
knowledge and to help students understand content. By connecting content to students’
families and communities, teachers design instruction that reflects understanding of the
interactions among content, cultural diversity, and diverse learning needs. (Bain & Mirel,
2006; Gudmundsdottir, 1990; Mishra & Koehler, 2006; Noddings, 2007; Osana, Lacroix,
Tucker, & Desrosiers, 2006; Shulman, 1986).

	• Understand the content they teach. Meredith teachers demonstrate depth of content
knowledge and effectively combine that content knowledge with pedagogical and
professional knowledge. They use technology effectively to expand their own content
knowledge and to help students understand content. By connecting content to students’
families and communities, teachers design instruction that reflects understanding of the
interactions among content, cultural diversity, and diverse learning needs. (Bain & Mirel,
2006; Gudmundsdottir, 1990; Mishra & Koehler, 2006; Noddings, 2007; Osana, Lacroix,
Tucker, & Desrosiers, 2006; Shulman, 1986).



	 
	• Contribute to student growth and learning. Meredith teachers establish communities of
purposeful learners and engaged citizens who grow academically, socially, and
emotionally. Meredith teachers create a culture of success in the classroom through inquiry,
collaboration, and problem solving. They understand that their success in the classroom is
connected to the academic growth and learning of their students. Through the use of best
practices and continuous formal and informal assessments, Meredith teachers collect and
interpret student data in order to meet the instructional needs of each student. Meredith
teachers also commit to their own continued growth and learning. They use appropriate
technology, collaborate with colleagues, and participate in professional development
opportunities. (Alexandrin, 2003; Guskey, 2001; Otero, 2006; “Partnership for 21st Century
Skills,” n.d.; Quintero & Cooks, 2002; Shepard, 2001).

	• Contribute to student growth and learning. Meredith teachers establish communities of
purposeful learners and engaged citizens who grow academically, socially, and
emotionally. Meredith teachers create a culture of success in the classroom through inquiry,
collaboration, and problem solving. They understand that their success in the classroom is
connected to the academic growth and learning of their students. Through the use of best
practices and continuous formal and informal assessments, Meredith teachers collect and
interpret student data in order to meet the instructional needs of each student. Meredith
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technology, collaborate with colleagues, and participate in professional development
opportunities. (Alexandrin, 2003; Guskey, 2001; Otero, 2006; “Partnership for 21st Century
Skills,” n.d.; Quintero & Cooks, 2002; Shepard, 2001).

	• Contribute to student growth and learning. Meredith teachers establish communities of
purposeful learners and engaged citizens who grow academically, socially, and
emotionally. Meredith teachers create a culture of success in the classroom through inquiry,
collaboration, and problem solving. They understand that their success in the classroom is
connected to the academic growth and learning of their students. Through the use of best
practices and continuous formal and informal assessments, Meredith teachers collect and
interpret student data in order to meet the instructional needs of each student. Meredith
teachers also commit to their own continued growth and learning. They use appropriate
technology, collaborate with colleagues, and participate in professional development
opportunities. (Alexandrin, 2003; Guskey, 2001; Otero, 2006; “Partnership for 21st Century
Skills,” n.d.; Quintero & Cooks, 2002; Shepard, 2001).



	 
	• Exhibit leadership. Meredith teachers exemplify the professional dispositions necessary to
become teacher leaders. Meredith teachers understand that reflection is at the heart of
leadership in the classroom, school, community, and profession. They collaborate with
colleagues to systematically collect and analyze multiple types of data in order to set goals
and implement educational initiatives that promote student learning and curiosity. To
support shared goals and communities of learners, Meredith teachers maintain meaningful
relationships with families to establish community-school partnerships. They engage in
ongoing dialogue with educational leaders and policy makers, advocate for their students, and
lead in their classrooms, schools, communities, and profession (Bolman & Deal, 2010;
Fullan, 2005; Lambert, 2003; Lieberman & Miller, 2004; Middlebrooks, 2004; Patterson,
2001; Ravitch, 2013; Sherrill, 1999; Wynne, 2001; Schoen, 1987).
	• Exhibit leadership. Meredith teachers exemplify the professional dispositions necessary to
become teacher leaders. Meredith teachers understand that reflection is at the heart of
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lead in their classrooms, schools, communities, and profession (Bolman & Deal, 2010;
Fullan, 2005; Lambert, 2003; Lieberman & Miller, 2004; Middlebrooks, 2004; Patterson,
2001; Ravitch, 2013; Sherrill, 1999; Wynne, 2001; Schoen, 1987).
	• Exhibit leadership. Meredith teachers exemplify the professional dispositions necessary to
become teacher leaders. Meredith teachers understand that reflection is at the heart of
leadership in the classroom, school, community, and profession. They collaborate with
colleagues to systematically collect and analyze multiple types of data in order to set goals
and implement educational initiatives that promote student learning and curiosity. To
support shared goals and communities of learners, Meredith teachers maintain meaningful
relationships with families to establish community-school partnerships. They engage in
ongoing dialogue with educational leaders and policy makers, advocate for their students, and
lead in their classrooms, schools, communities, and profession (Bolman & Deal, 2010;
Fullan, 2005; Lambert, 2003; Lieberman & Miller, 2004; Middlebrooks, 2004; Patterson,
2001; Ravitch, 2013; Sherrill, 1999; Wynne, 2001; Schoen, 1987).


	STUDENT SUPPORT

	Student support is a strong and integral part of your life as a Teaching Fellow on the Meredith
campus. You can expect to receive:

	 
	•timely responses to your questions.

	•timely responses to your questions.

	•timely responses to your questions.


	•confidential assistance with personal or educational concerns.

	•confidential assistance with personal or educational concerns.


	•guidance from individual professionals regarding academic programs or needs.

	•guidance from individual professionals regarding academic programs or needs.



	 
	Remember, anytime you have a question about anything, feel free to contact the Teaching Fellows
Office. A general directory of frequently called numbers is listed below.

	    
	If you have Questions
Related to: 
	If you have Questions
Related to: 
	If you have Questions
Related to: 
	If you have Questions
Related to: 
	If you have Questions
Related to: 

	 
	 
	Contact Person 

	 
	 
	Email Address


	Phone extension

	Phone extension




	1. Teaching Fellows

	1. Teaching Fellows

	1. Teaching Fellows

	1. Teaching Fellows

	1. Teaching Fellows

	1. Teaching Fellows




	 
	 

	 
	 

	 
	 


	➢ Director 
	➢ Director 
	➢ Director 
	➢ Director 
	➢ Director 



	Dr. Cece Toole 
	Dr. Cece Toole 

	toolecec@meredith.edu 
	toolecec@meredith.edu 
	toolecec@meredith.edu 
	toolecec@meredith.edu 

	 


	8439

	8439



	➢ Program Assistant 
	➢ Program Assistant 
	➢ Program Assistant 
	➢ Program Assistant 
	➢ Program Assistant 



	Ms. Julie Malley 
	Ms. Julie Malley 

	malleyju@meredith.edu 
	malleyju@meredith.edu 
	malleyju@meredith.edu 
	malleyju@meredith.edu 

	 


	2334

	2334



	2. Accounting 
	2. Accounting 
	2. Accounting 
	2. Accounting 
	2. Accounting 



	Ms. Lori Duke 
	Ms. Lori Duke 

	dukel@meredith.edu 
	dukel@meredith.edu 
	dukel@meredith.edu 
	dukel@meredith.edu 

	 


	8850

	8850



	3. Study Abroad 
	3. Study Abroad 
	3. Study Abroad 
	3. Study Abroad 
	3. Study Abroad 



	Ms. Brooke Shurer 
	Ms. Brooke Shurer 

	shurerb@meredith.edu 
	shurerb@meredith.edu 

	8429

	8429



	4. Campus Ministries 
	4. Campus Ministries 
	4. Campus Ministries 
	4. Campus Ministries 
	4. Campus Ministries 



	Dr. Donna Battle 
	Dr. Donna Battle 

	dcbattle@meredith.edu 
	dcbattle@meredith.edu 

	8346

	8346



	5. Academic Advising/
Career Services

	5. Academic Advising/
Career Services

	5. Academic Advising/
Career Services

	5. Academic Advising/
Career Services

	5. Academic Advising/
Career Services




	Mr. Alex Davis 
	Mr. Alex Davis 

	amdavis@meredith.edu 
	amdavis@meredith.edu 

	8809

	8809



	6. Student
Development:

	6. Student
Development:

	6. Student
Development:

	6. Student
Development:

	6. Student
Development:

	6. Student
Development:

	➢ Dean of Students 
	➢ Dean of Students 
	➢ Dean of Students 

	➢ Counseling Center 
	➢ Counseling Center 

	➢ Health Care 
	➢ Health Care 

	➢ Financial Aid 
	➢ Financial Aid 

	➢ Student Activities 
	➢ Student Activities 






	 
	 

	 
	 

	 
	 


	Ms. Ann Gleason 
	TH
	Ms. Ann Gleason 
	Ms. Ann Gleason 

	gleasona@meredith.edu 
	gleasona@meredith.edu 

	8521

	8521



	Ms. Beth Meier 
	TH
	Ms. Beth Meier 
	Ms. Beth Meier 

	meierb@meredith.edu 
	meierb@meredith.edu 
	meierb@meredith.edu 
	meierb@meredith.edu 

	 


	8427

	8427



	Ms. Sherri Henderson 
	TH
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	Ms. Sherri Henderson 

	hendersons@meredith.edu 
	hendersons@meredith.edu 

	8535

	8535



	Mr. Kevin Michaelsen 
	TH
	Mr. Kevin Michaelsen 
	Mr. Kevin Michaelsen 

	michaelsen@meredith.edu 
	michaelsen@meredith.edu 

	8327

	8327



	Ms. Cheryl Jenkins 
	TH
	Ms. Cheryl Jenkins 
	Ms. Cheryl Jenkins 

	jenkinsc@meredith.edu 
	jenkinsc@meredith.edu 

	8338

	8338



	7. Campus Security 
	7. Campus Security 
	7. Campus Security 
	7. Campus Security 
	7. Campus Security 



	 
	 

	 
	 

	8888

	8888



	8. Library 
	8. Library 
	8. Library 
	8. Library 
	8. Library 



	Dr. Laura Davidson 
	Dr. Laura Davidson 

	davidson@meredith.edu 
	davidson@meredith.edu 

	8531

	8531



	9. Academic Assistance

	9. Academic Assistance

	9. Academic Assistance

	9. Academic Assistance

	9. Academic Assistance

	9. Academic Assistance

	➢ Learning Center 
	➢ Learning Center 
	➢ Learning Center 

	➢ Licensure 
	➢ Licensure 






	 
	 

	 
	 

	 
	 


	Ms. Tina Romanelli 
	TH
	Ms. Tina Romanelli 
	Ms. Tina Romanelli 

	TD
	P
	Span
	cromanelli@meredith.edu 
	cromanelli@meredith.edu 

	 


	8554

	8554



	Ms. Sharon Jones 
	TH
	Ms. Sharon Jones 
	Ms. Sharon Jones 

	jonessha@meredith.edu 
	jonessha@meredith.edu 

	8315

	8315



	10. Honors Program 
	10. Honors Program 
	10. Honors Program 

	Dr. Jennifer McMillen 
	Dr. Jennifer McMillen 

	mcmillen@meredith.edu 
	mcmillen@meredith.edu 

	8765
	8765




	 
	 
	   
	  
	 
	TEACHING FELLOWS PROGRAM REQUIREMENTS

	TEACHING FELLOWS PROGRAM REQUIREMENTS

	GENERAL OVERVIEW
	Figure

	 
	To remain in good standing with the Teaching Fellows Program, students are required to:

	 
	1. Know and live the Professionalism Statement and Honor Code (see pages 3-4).

	2. Dress professionally for all Teaching Fellows events.

	3. Maintain a campus e-mail account and forwarding permanent address.

	4. Apply for admittance to Teacher Education by March of Sophomore Year.

	5. Maintain a full course load, minimum GPA, and credit hour requirements (see Class

	Requirement Tables on pages 11-13).

	6. Complete the Teaching Fellows Honors Curriculum (see pages 14-17).

	7. Attend all required seminars and complete required reflections (see pages 18).

	8. Attend a minimum of one fine arts and one non-fine arts Focus on Excellence Event each

	year (see page 18).

	9. Complete public school and Meredith College community service hours and

	required reflections (see pages 19-21).

	10. Actively serve on a Teaching Fellows Committee (see page 22).

	 
	For a chronology of requirements, see the requirement table for your graduating year on the
following pages.

	   
	Failure to meet any one of these requirements may results in the Fellow being placed on
probation in the program. Once on probation, the Fellow must meet with Dr. Toole to design a
plan for improvement. If a Fellow does not meet the requirements of that plan, she will be
removed from the Teaching Fellows Program. Removal from the program will result in a loss of
scholarship funds.

	 
	TEACHING FELLOWS PROGRAM REQUIREMENTS

	TEACHING FELLOWS PROGRAM REQUIREMENTS

	GENERAL OVERVIEW—CLASS OF 2020

	Figure

	 
	Year 
	Year 
	Year 
	Year 
	Year 

	Requirements 
	Requirements 

	Specific Details

	Specific Details




	Remaining 
	Remaining 
	Remaining 
	Remaining 

	Honors Curriculum 
	Honors Curriculum 

	Pages 14-17

	Pages 14-17



	Professional Statement 
	TH
	Professional Statement 
	Professional Statement 

	Page 4

	Page 4



	Seminars 
	TH
	Seminars 
	Seminars 

	Page 18

	Page 18



	Focus on Excellence Events 
	TH
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	Focus on Excellence Events 

	Page 18

	Page 18
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	Pages 22
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	Senior 
	Senior 
	Senior 

	GPA 
	GPA 

	3.0

	3.0



	Credit Hours 
	TH
	Credit Hours 
	Credit Hours 

	Hours to Graduate (varies by
degree)

	Hours to Graduate (varies by
degree)



	Service Hours 
	TH
	Service Hours 
	Service Hours 

	Fall—20 in schools

	Fall—20 in schools

	Pages 19-21



	Teaching Reflection 
	TH
	Teaching Reflection 
	Teaching Reflection 

	Page 20

	Page 20



	Student Teaching 
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	Student Teaching 
	Student Teaching 

	Student Teaching Handbook

	Student Teaching Handbook



	Licensure 
	TH
	Licensure 
	Licensure 

	Teacher Education Handbook

	Teacher Education Handbook
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	All Teaching Fellows are required to complete a minimum of 15-17 credit hours of honors work
as detailed below on the next page. This requirement includes passing am honors course with a
“C” or better during the freshman year. Those Fellows who are selected for the Meredith College
Honors Program must also follow the prescribed Honors curriculum. Students are asked to work
carefully with their advisor to schedule a planned course of study which allows completion of the
Honors Thesis prior to the semester of student teaching. The process for contracting courses for
honors credit is outlined on pages 15-16.

	TEACHING FELLOWS HONORS REQUIREMENTS
	TEACHING FELLOWS HONORS REQUIREMENTS
	Figure

	 
	The honors experience for our Teaching Fellows will culminate in the thesis project completed
during either the junior or senior year. Information regarding thesis guidelines and related forms
may be found on the College Honors website: 
	The honors experience for our Teaching Fellows will culminate in the thesis project completed
during either the junior or senior year. Information regarding thesis guidelines and related forms
may be found on the College Honors website: 
	www.meredith.edu/honors
	www.meredith.edu/honors

	. Fellows must complete
the thesis prior to student teaching. For spring semester student teachers, the final thesis must be
submitted by Reading Day of the fall semester in the senior year. For fall semester student teachers,
the final thesis must be submitted by Reading Day of the spring semester.


	 
	All Teaching Fellows are required to submit copies of their thesis proposals and signed cover
pages to the Teaching Fellows Office.

	  
	MEREDITH COLLEGE HONORS PROGRAM

	Advising Checklist for Honors/TF Students (Note that TFs who are in the Honors
Program have more requirements than TFs not in the Honors Program)

	 
	Student's name: ________________________________ Graduation Date: ________

	 
	Major(s)_________________________ Minor(s) ____________________________

	 
	Honors Requirements Teaching Fellows Requirements

	Honors Writing

	Honors Writing

	Honors Writing

	Honors Writing

	Honors Writing

	(English 111 or English 358)


	 
	 

	Freshmen take Honors ENG-111 or Honors Math
(Math 211, 212, or 314 and HN Lab 290) or
Honors Lab Science

	Freshmen take Honors ENG-111 or Honors Math
(Math 211, 212, or 314 and HN Lab 290) or
Honors Lab Science

	(HN Bio 110 & Lab 151 or HN Chem. 111 & Lab
141)




	Honors Lab Science

	Honors Lab Science

	TD
	Honors Lab Science

	Honors Lab Science


	 
	 


	Honors Electives
1. __________________________

	Honors Electives
1. __________________________

	Honors Electives
1. __________________________

	2. ___________________________


	 
	 

	 
	 
	Honors EDU-232 or 234

	 
	 


	Honors in Major Field

	Honors in Major Field

	Honors in Major Field

	1. ___________________________

	2. ___________________________


	 
	 

	3.0 Honors credit hours in major

	3.0 Honors credit hours in major

	(Honors in major requires contracting the course:
see page 15-16.)

	 
	                       


	Honors Colloquia

	Honors Colloquia

	Honors Colloquia

	1. ___________________________

	 
	2. ___________________________


	 
	 

	3.0 credit hours in an honors colloquium

	3.0 credit hours in an honors colloquium

	 
	OR

	 
	A second honors class in the major



	Honors Thesis

	Honors Thesis

	Honors Thesis


	 
	 

	Honors Thesis (It is strongly suggested that you, at
minimum, begin this work your junior year.)

	Honors Thesis (It is strongly suggested that you, at
minimum, begin this work your junior year.)



	TOTAL HOURS IN HONORS WORK:
25-29

	TOTAL HOURS IN HONORS WORK:
25-29

	TOTAL HOURS IN HONORS WORK:
25-29


	 
	 

	TOTAL HOURS IN HONORS WORK: 15-17

	TOTAL HOURS IN HONORS WORK: 15-17





	  
	Suggested progression for entering freshmen in the Honors Program:
1st year: (Honors) ENG 111, (Honors)Lab Science; (Honors) elective
2nd year: (Honors) elective; (Honors) in Major or Colloquium
3rd Year: (Honors) in Major (or Colloquium); Colloquium (or Honors in Major)
4th year: Thesis
	 
	 
	 
	CONTRACTING FOR HONORS CREDIT
	CONTRACTING FOR HONORS CREDIT
	Figure

	 
	Any course listed in the catalogue can be taken for Honors credit, provided the instructor agrees
and you receive written approval from the Honors director. The steps a student should take in
order to add an Honors component to a regular college course are listed below:

	1. Registration
Contact the professor teaching the course you wish to take and inquire regarding their
willingness to enter into an Honors contract with you, and what that contract would entail.
Provided you come to an agreement, register (or pre-register) for the class with the "Honors"
option checked on the registration form. Should you decide to take the course for Honors credit
after you have already registered for it as a regular course (or in the event that you cannot reach
the instructor prior to registering), you will need to drop the regular course and add the Honors
course within the Drop/Add time frame.

	2. Paperwork
After you and the instructor have agreed upon a strategy for adding an Honors component to a
course, you should type up a brief description of the project, sign it, have the instructor sign it,
and bring a copy to the Honors director for approval. DEADLINE FOR FILING PAPERWORK
FOR AN HONORS COURSE IS THE "LAST DAY TO MAKE A GRADING CHANGE" FOR
THAT SEMESTER (usually about four weeks after the start of the semester).

	3. Grading
Honors credit will be granted only upon satisfactory completion of the honors component.
"Satisfactory" will normally be understood to mean an A or B, which will then be included in the
course average. If the Honors component is not completed satisfactorily, you may still receive
normal course credit.

	What Constitutes an Honors Contract?

	Typically, students enter Honors contracts in upper division courses in their majors or areas of
strong interest. The contract should include more depth than would typically be encountered in
the course. Common contracts include expanding upon existing course assignments with more
depth, application, and/or hands on experience; presenting the results of the contract in some
forum (often to other students in the class); and/or additional assignments that add depth and/or
breadth to the student's knowledge of the subject. The best Honors contracts help both the
student and the faculty member to explore an area of interest, potentially laying the foundation
for undergraduate research, artistic enterprise, or the foundation for an Honors Thesis.

	 
	Figure
	Honors Contract
THE DEADLINE FOR FILING PAPERWORK FOR AN HONORS COURSE IS THE "LAST
DAY TO MAKE A GRADING CHANGE" FOR THAT SEMESTER (usually about 3-4 weeks after
the start of the semester).

	Student Information

	 
	Name ______________________________________________________
First MiddleLast

	 
	ID number ______________________ Email address ________________________________

	 
	Honors Student Yes / No Teaching Fellow Yes / NoMajor ___________________________
Will this contracted course apply towards your major? _______ elective? _______ other?
_______

	 
	Course Information

	 
	DEPT/Number/Section _______________________________ Term ______________________

	 
	Course title _______________________________________ Instructor ___________________

	 
	Credit hours __________ Letter grades are required. An A or B grade is required to receive
Honors credit for the course.

	 
	Brief Description of Project (attach additional sheets as necessary):

	 
	 
	 
	 
	 
	 
	 
	 
	 
	Signatures Required:

	 
	Student _________________________________________________ Date _______________

	 
	Instructor _______________________________________________ Date ________________

	 
	Teaching Fellows Director___________________________________ Date ________________

	(for Teaching Fellows only)

	 
	Honors Program Director ___________________________________ Date ________________
	 
	 
	 
	SEMINARS

	SEMINARS

	Figure

	 
	Seminars are a required component of the Meredith College Teaching Fellows Program.
Fellows receive a calendar and location of seminars at the beginning of each year. It is the
responsibility of the Fellow to avoid scheduling conflicts. Attendance is taken at each seminar,
and Dr. Toole should be notified by email ahead of the seminar if an absence is necessary. If a
Fellow receives an excused absence from a seminar, she must complete an alternative
assignment. Unexcused absences may result in being placed on probation in the Teaching
Fellows Program. Professional dress is required at any seminar presented by anyone other than
Dr. Toole.

	In addition to the Teaching Fellows Seminars, freshman and sophomore Fellows are required
to attend a minimum of one presentation on Celebrating Student Achievement Day. Following
the presentation, Fellows are required to write a one-page reflection addressing the following
prompt: What presentation did you attend? (Describe the key findings briefly.) How might this
presentation apply to your own research? The reflection should be emailed to Dr. Toole by one
week after CSA Day.

	 
	 
	FOCUS ON EXCELLENCE EVENTS
	FOCUS ON EXCELLENCE EVENTS
	Figure

	 
	In August and January, the menu of Focus on Excellence activities will be given to Teaching
Fellows to select activities. We encourage you to become involved in new experiences. This is
your chance to expand your boundaries and take advantage of the richness of Meredith College
and the Raleigh Cultural Community. The Teaching Fellows Office will fund one fine art and
one non-fine art event for each Fellow, although Fellows are invited to attend other events at
their own expense.

	Fellows will complete the activity selection portion of the brochure, which becomes a
contract. If a Fellow does not attend an event she selected, she will be billed for the cost of the
activity. All students are expected to dress professionally for Focus on Excellence events.

	 
	 
	 
	 
	SERVICE OPPORTUNITIES
	SERVICE OPPORTUNITIES
	Figure

	Service opportunities begin with a broad-based approach during the freshman and sophomore
years and become specialized during the junior and senior years. All Teaching Fellows are
required to complete a designated number of hours each semester (see the tables on pages 10-13
for specific requirements by semester). Campus service hours may include student organization
service activities or offices, campus service projects, or Teaching Fellows recruitment events.
School-based experiences must occur with students in K-12 in either public schools or
community agencies. When possible, these hours can be completed in conjunction with other
courses taken at Meredith, including field placements in education courses. The Teaching
Fellows Office will share information about service activities as we become aware of
opportunities.

	In the junior year, Fellows begin a two-year placement working with a classroom teacher in
your area of certification. Experienced, qualified public-school mentors are an integral part of our
Teaching Fellows Program. These mentors will continue as cooperating teachers during the
student teaching internship. Placements are based on previous experiences and in consultation with
other faculty. Students may not request a specific school, grade level, or teacher. Most of your
service hours will be completed in your mentor teacher’s classroom. The following pages describe
this placement in more detail.

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	TWO YEAR MENTOR PLACEMENT
	TWO YEAR MENTOR PLACEMENT
	Figure

	Purpose

	To establish a mentor relationship with a classroom teacher-leader which provides:

	• Early classroom observations and “mini” teaching experiences for
Fellows.

	• Early classroom observations and “mini” teaching experiences for
Fellows.

	• Early classroom observations and “mini” teaching experiences for
Fellows.


	• Personal and professional support for Fellows during the last two years
of college.

	• Personal and professional support for Fellows during the last two years
of college.


	• Continuity of early field experiences to culminate in student teaching.

	• Continuity of early field experiences to culminate in student teaching.



	Time Frame

	The mentor relationship will begin during the first semester of the Fellow’s junior year.
Fellows are required to make a commitment to the mentor teacher’s classroom and students.
The scheduling of visits is the responsibility of the Fellow after consulting with the Mentor
Teacher. Initial planning takes place at the Mentor Dinner Seminar.

	 
	Fellows are required to document hours on the service logs and submit a reflective paper to be
emailed to Dr. Toole by Reading Day of each semester. Mentors will also complete an evaluation
form for Teaching Fellows. The first semester, the Reflective Paper should include the following
components addressing the leadership style of your Mentor based on observation and interview
data:

	 
	(A) Your definition of leadership

	(B) How your leader “fits” the definition

	(C) Leadership style(s) exhibited

	(D) Team Leadership

	(E) Delegation of tasks/assignments

	(F) Problem-solving

	 
	The spring Activity reflection paper should analyze the types of experiences the Fellow has
engaged in throughout the semester. What activities were the most beneficial for you? How have
you grown as a result of the placement? What are your goals for the fall semester?

	 
	The senior fall semester Teaching Reflection paper will analyze the Fellow’s strengths and
focus areas going into the internship semester. What aspects of teaching do you feel the most
comfortable within the classroom and within the school? What areas are causing you concern?
How can you mitigate these concerns? This paper should be the result of personal reflection as
well as conversations with the mentor teacher.

	 
	 
	 
	Suggested Activities:

	The mentor placement allows for a wide range of instructional and non-instructional experiences
in the classroom. Although students complete their assignments for education classes in this
placement, work in the classroom should not be limited to these assignments. The student and
mentor should discuss what type of assistance would be most valuable to the class and the Fellow.
Not all students will be ready for all experiences at the same time, but the student and the teacher
should work together to coordinate various opportunities when the Teaching Fellow demonstrates
readiness. A possible list might include:

	 
	• Organize materials for a lesson

	• Organize materials for a lesson

	• Organize materials for a lesson


	• Create a bulletin board display

	• Create a bulletin board display


	• Check out books or other media from the library for students to use in the classroom

	• Check out books or other media from the library for students to use in the classroom



	or as part of a lesson

	• Monitor and assist with classwork

	• Monitor and assist with classwork

	• Monitor and assist with classwork


	• Create a class newsletter for parents

	• Create a class newsletter for parents


	• Prepare supplementary materials needed for a lesson (resource materials,

	• Prepare supplementary materials needed for a lesson (resource materials,



	manipulatives, maps, etc.)

	• Develop a bibliography for an upcoming unit

	• Develop a bibliography for an upcoming unit

	• Develop a bibliography for an upcoming unit


	• Assess student work

	• Assess student work


	• Assist with lab set up or lab activities

	• Assist with lab set up or lab activities


	• Create a learning center

	• Create a learning center


	• Develop a service-learning project

	• Develop a service-learning project


	• Assist a small group

	• Assist a small group


	• Conduct a read aloud

	• Conduct a read aloud


	• Monitor students in a learning center

	• Monitor students in a learning center


	• Mini introduction of a new unit

	• Mini introduction of a new unit


	• Assist with modifications for individual students

	• Assist with modifications for individual students


	• Assist students with library research

	• Assist students with library research


	• Monitor the hall, cafeteria, or playground

	• Monitor the hall, cafeteria, or playground


	• Design, plan, and teach a mini lesson

	• Design, plan, and teach a mini lesson


	• Observe a parent-teacher conference (if the parent allows)

	• Observe a parent-teacher conference (if the parent allows)


	• Observe the teacher developing and conducting an IEP meeting
	• Observe the teacher developing and conducting an IEP meeting


	  
	 
	COMMITTEES
	COMMITTEES
	Figure

	Each Teaching Fellow is required to actively participate in one committee for the duration of the
academic year. Chairs and Teaching Fellow Officers commit to also serving on the Program
Leadership Team (PLT). Senior Fellows only commit in the fall of the senior year and are not
required to attend meetings during the student teaching placement. Two Committee Supper
Nights are held for general planning and elections—one in September and one in January.
Committee dates are listed on the seminar schedule.

	 
	Failure to attend a Committee Meetings will result in the service requirement for that semester
being increased by one hour for each committee meeting missed.

	 
	Program Leadership Team (PLT) - The PLT is comprised of all committee chairs. The PLT is
responsible for overseeing the committee process and communicating across the Teaching
Fellows Program. The PLT dates are listed on the seminar schedule.

	 
	Recruitment- The purpose of this committee is not only to recruit potential Teaching Fellows to
Meredith but also to encourage high school students to enter the teaching profession. The
Recruitment Committee’s duties are as follows:

	• Assist with Senior Open Days and Junior Visitation Days,

	• Assist with Senior Open Days and Junior Visitation Days,

	• Assist with Senior Open Days and Junior Visitation Days,


	• Assist with Experience Meredith, and

	• Assist with Experience Meredith, and


	• Play a leadership role in Scholars’ Weekend. (Please note: all Teaching Fellows are
required to assist with Scholars’ Weekend.)

	• Play a leadership role in Scholars’ Weekend. (Please note: all Teaching Fellows are
required to assist with Scholars’ Weekend.)



	 
	Service - The purpose of this committee is to organize and publicize service opportunities for
Teaching Fellows and the larger community. The focus of this committee is an external one.
They take a leadership role in MeredithReads.

	 
	Communications Committee – The purpose of this committee is to communicate the
happenings of the Teaching Fellows Program and provide information regarding the state of the
profession to Teaching Fellows. Some key initiatives of this committee include the Teaching
Fellows Newsletter, Facebook page, bulletin board, Herald submissions, and Teaching Fellows
scrapbook.

	 
	Chairs- All committees have four chairs, one from each class. Chairs commit to serving on the
committee for all four years. The freshman chair will be elected at the first committee meeting.
Any vacant chairs will also be elected at this meeting.

	 
	The senior chair serves on the committee in an ad hoc basis, providing necessary history and
guidance. The junior chair takes the lead in all events. The sophomore chair calls the meetings
to order and ensures subcommittees are functioning properly. The freshman chair assumes
responsibility for attendance keeping and recording minutes that are submitted to the Teaching
Fellows Director after each meeting. Chairs earn two service hours per semester for their role
in the program.

	 





Accessibility Report


		Filename:

		TF Handbook 2019-20.pdf



		Report created by:

		

		Organization:

		



[Enter personal and organization information through the Preferences > Identity dialog.]

Summary

The checker found problems which may prevent the document from being fully accessible.


		 Needs manual check:0

		 Passed manually:0

		 Failed manually:0

		 Skipped:4

		 Passed:26

		 Failed:2



Detailed Report


		Document



		Rule Name		Status		Description

		Accessibility permission flag		 Passed		Accessibility permission flag is set

		Image-only PDF		 Passed		Document is not image-only PDF

		Tagged PDF		 Passed		Document is tagged PDF

		Logical Reading Order		 Skipped		Document structure provides a logical reading order

		Primary language		 Passed		Text language is specified

		Title		 Passed		Document title is showing in title bar

		Bookmarks		 Failed		Bookmarks are present in large documents

		Color contrast		 Skipped		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		 Passed		All page content is tagged

		Tagged annotations		 Passed		All annotations are tagged

		Tab order		 Passed		Tab order is consistent with structure order

		Character encoding		 Passed		Reliable character encoding is provided

		Tagged multimedia		 Passed		All multimedia objects are tagged

		Screen flicker		 Passed		Page will not cause screen flicker

		Scripts		 Passed		No inaccessible scripts

		Timed responses		 Passed		Page does not require timed responses

		Navigation links		 Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		 Passed		All form fields are tagged

		Field descriptions		 Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		 Failed		Figures require alternate text

		Nested alternate text		 Passed		Alternate text that will never be read

		Associated with content		 Passed		Alternate text must be associated with some content

		Hides annotation		 Passed		Alternate text should not hide annotation

		Other elements alternate text		 Skipped		Elements require alternate text

		Tables



		Rule Name		Status		Description

		Rows		 Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		 Passed		TH and TD must be children of TR

		Headers		 Passed		Tables must have headers

		Regularity		 Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		 Skipped		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		 Passed		LI must be a child of L

		Lbl and LBody		 Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		 Passed		Appropriate heading nesting




Back to top




Accessibility Report


		Filename:

		TF Handbook 2019-20.pdf



		Report created by:

		

		Organization:

		



[Enter personal and organization information through the Preferences > Identity dialog.]

Summary

The checker found problems which may prevent the document from being fully accessible.


		 Needs manual check:0

		 Passed manually:0

		 Failed manually:0

		 Skipped:4

		 Passed:25

		 Failed:3



Detailed Report


		Document



		Rule Name		Status		Description

		Accessibility permission flag		 Passed		Accessibility permission flag is set

		Image-only PDF		 Passed		Document is not image-only PDF

		Tagged PDF		 Passed		Document is tagged PDF

		Logical Reading Order		 Skipped		Document structure provides a logical reading order

		Primary language		 Passed		Text language is specified

		Title		 Failed		Document title is showing in title bar

		Bookmarks		 Failed		Bookmarks are present in large documents

		Color contrast		 Skipped		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		 Passed		All page content is tagged

		Tagged annotations		 Passed		All annotations are tagged

		Tab order		 Passed		Tab order is consistent with structure order

		Character encoding		 Passed		Reliable character encoding is provided

		Tagged multimedia		 Passed		All multimedia objects are tagged

		Screen flicker		 Passed		Page will not cause screen flicker

		Scripts		 Passed		No inaccessible scripts

		Timed responses		 Passed		Page does not require timed responses

		Navigation links		 Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		 Passed		All form fields are tagged

		Field descriptions		 Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		 Failed		Figures require alternate text

		Nested alternate text		 Passed		Alternate text that will never be read

		Associated with content		 Passed		Alternate text must be associated with some content

		Hides annotation		 Passed		Alternate text should not hide annotation

		Other elements alternate text		 Skipped		Elements require alternate text

		Tables



		Rule Name		Status		Description

		Rows		 Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		 Passed		TH and TD must be children of TR

		Headers		 Passed		Tables must have headers

		Regularity		 Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		 Skipped		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		 Passed		LI must be a child of L

		Lbl and LBody		 Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		 Passed		Appropriate heading nesting




Back to top




Accessibility Report


		Filename:

		TF Handbook 2019-20.pdf



		Report created by:

		

		Organization:

		



[Enter personal and organization information through the Preferences > Identity dialog.]

Summary

The checker found no problems in this document.


		 Needs manual check:0

		 Passed manually:0

		 Failed manually:0

		 Skipped:4

		 Passed:28

		 Failed:0



Detailed Report


		Document



		Rule Name		Status		Description

		Accessibility permission flag		 Passed		Accessibility permission flag is set

		Image-only PDF		 Passed		Document is not image-only PDF

		Tagged PDF		 Passed		Document is tagged PDF

		Logical Reading Order		 Skipped		Document structure provides a logical reading order

		Primary language		 Passed		Text language is specified

		Title		 Passed		Document title is showing in title bar

		Bookmarks		 Passed		Bookmarks are present in large documents

		Color contrast		 Skipped		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		 Passed		All page content is tagged

		Tagged annotations		 Passed		All annotations are tagged

		Tab order		 Passed		Tab order is consistent with structure order

		Character encoding		 Passed		Reliable character encoding is provided

		Tagged multimedia		 Passed		All multimedia objects are tagged

		Screen flicker		 Passed		Page will not cause screen flicker

		Scripts		 Passed		No inaccessible scripts

		Timed responses		 Passed		Page does not require timed responses

		Navigation links		 Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		 Passed		All form fields are tagged

		Field descriptions		 Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		 Passed		Figures require alternate text

		Nested alternate text		 Passed		Alternate text that will never be read

		Associated with content		 Passed		Alternate text must be associated with some content

		Hides annotation		 Passed		Alternate text should not hide annotation

		Other elements alternate text		 Skipped		Elements require alternate text

		Tables



		Rule Name		Status		Description

		Rows		 Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		 Passed		TH and TD must be children of TR

		Headers		 Passed		Tables must have headers

		Regularity		 Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		 Skipped		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		 Passed		LI must be a child of L

		Lbl and LBody		 Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		 Passed		Appropriate heading nesting




Back to top




Accessibility Report


		Filename:

		TF Handbook 2019-20.pdf



		Report created by:

		

		Organization:

		



[Enter personal and organization information through the Preferences > Identity dialog.]

Summary

The checker found problems which may prevent the document from being fully accessible.


		 Needs manual check:0

		 Passed manually:0

		 Failed manually:0

		 Skipped:4

		 Passed:27

		 Failed:1



Detailed Report


		Document



		Rule Name		Status		Description

		Accessibility permission flag		 Passed		Accessibility permission flag is set

		Image-only PDF		 Passed		Document is not image-only PDF

		Tagged PDF		 Passed		Document is tagged PDF

		Logical Reading Order		 Skipped		Document structure provides a logical reading order

		Primary language		 Passed		Text language is specified

		Title		 Passed		Document title is showing in title bar

		Bookmarks		 Passed		Bookmarks are present in large documents

		Color contrast		 Skipped		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		 Passed		All page content is tagged

		Tagged annotations		 Passed		All annotations are tagged

		Tab order		 Passed		Tab order is consistent with structure order

		Character encoding		 Passed		Reliable character encoding is provided

		Tagged multimedia		 Passed		All multimedia objects are tagged

		Screen flicker		 Passed		Page will not cause screen flicker

		Scripts		 Passed		No inaccessible scripts

		Timed responses		 Passed		Page does not require timed responses

		Navigation links		 Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		 Passed		All form fields are tagged

		Field descriptions		 Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		 Failed		Figures require alternate text

		Nested alternate text		 Passed		Alternate text that will never be read

		Associated with content		 Passed		Alternate text must be associated with some content

		Hides annotation		 Passed		Alternate text should not hide annotation

		Other elements alternate text		 Skipped		Elements require alternate text

		Tables



		Rule Name		Status		Description

		Rows		 Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		 Passed		TH and TD must be children of TR

		Headers		 Passed		Tables must have headers

		Regularity		 Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		 Skipped		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		 Passed		LI must be a child of L

		Lbl and LBody		 Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		 Passed		Appropriate heading nesting




Back to top




