2009/2010 Undergraduate Research Program
   Date received by URP: ____________________________
Travel Grant Proposal



Date Reviewed: ________ Funding Decision: ___________
(Download and complete document in WORD – gray boxes will expand)

Student Name:      
email:      
phone:       
Faculty Sponsor:       
email:      
phone:      
Department:      
Budget Officer for Department:      
email:      
phone:      
Destination:      
Dates of Travel:      
Total Amount Requested:      
Please attach a description of your travel plans.  Your name and destination should be at the top of each page. The proposal should be formatted with the following headings:
· Organization sponsoring event
· Location and dates of event

· Title of presentation

· Presentation format (poster, oral, discussion panel)

· Itemized Expenses
· Registration, travel, lodging, and food are potential expenses for which you may receive reimbursement (automobile reimbursement rate is 55 cents per mile)
· If you are part of a group please list other Meredith participants
I, ______________________________ (print student name) understand that receipts are required for all travel reimbursement.
Student Signature: _________________________________________
date: ______________

I, ________________________________(print faculty name) support this student in presentation of her research in this venue.  I also agree to oversee the expenditure of funds and to assure that receipts will be provided to the Office of Undergraduate Research within 14 days of travel. 
Faculty Signature: _________________________________________
date: ______________

One copy of the proposal with this signed coversheet should be sent via campus mail to:

Dr. Francie Cuffney

Undergraduate Research Program

SMB

An electronic version of the proposal should be sent to research@meredith.edu
