Office Supply Exchange Discussion Forum


To join the Office Supply Exchange Discussion Forum, you must first enroll in the course.


To enroll: 
· Login to your Blackboard account 
· Your userid is the same as email userid. Your password is your birthdate in YYYYMMDD format, if this doesn’t work, click the Forgot password link and a password will be emailed to you.
· Click on the courses tab
· Select UU-non credit courses
· Next to UUOfficesupplies08  (it’s on the 2nd page of courses) click the “enroll”  button.
· You are now enrolled in the course, and you will be able to see posting of available office supplies, and you will also be able to post things yourself.

To view or post information about office supplies for exchange, go to discussion board.

To view posts:
· Click the link to the forum you would like to view.
· If you see an item you are interested in, click the link to view additional information.
· If you are interested in the item. Click the Reply button to send an email directly to the person who is offering the item. 

To post available items:
· Click the appropriate forum where your item should be listed.
· Click the Thread link to start a new thread about the item you have available.
· You will receive emails from interested individuals. 
· Once your item is no longer available you need to delete the thread by going into the thread and clicking “Remove.” A poster is only allowed to remove his or her own thread.
