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____________________________________________________________________________
This manual has been prepared for the purpose of assisting students, faculty, and agency field supervisors in understanding the objective, policies, and procedures governing field education instruction for the Bachelor of Social Work Degree in the Social Work Program at Meredith College. Acknowledgment and gratitude is to given to social work faculty in attendance at CSWE and BPD conferences who freely shared their ideas and materials on field education. 
RIGHTS RESERVED
The provisions of this handbook are not to be regarded as an irrevocable contract.  The Social Work Program reserves the right to modify, revoke, or add to any and all regulations at any time.
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INTRODUCTION
It is the primary goal of the Meredith College Social Work Program to educate generalist social work practitioners -- that is, entry level professionals prepared to work effectively with individuals, families, groups, organizations, and communities or to pursue graduate study. To these ends, Meredith strives to develop in students the knowledge, skills, values, and global awareness necessary to pursue professional social work careers, to assume leadership roles, to continue life-long education, and so lead responsible lives of work, citizenship, leisure, learning, and service.
In order to provide generalist practice opportunities, field education objectives are derived from the BSW program goals which are derived from the program’s mission. The BSW Program aims to  prepare women to become ethical and competent entry-level generalist social workers. To that end, the program offers learning experiences through which students will acquire the knowledge, values and skills required to enter practice as professional social workers and to continue their education at the graduate level. Special emphasis is placed on skills needed to serve the growing immigrant population in the Research Triangle area. The program is grounded in the liberal arts, supports excellence in scholarship, and affirms principles of diversity, global citizenship, human rights, and social and economic justice.

Given the capstone nature of the field experience in the curriculum the competencies of the field practicum are comprehensive. They reflect the CSWE educational policies and accreditation standards by identifying practice behaviors within each competency.  The competencies are reflected in the evaluation form used to assess each student's performance at both midterm and the conclusion of the field semester. 

An educationally directed field practicum will enable the student to demonstrate the knowledge, values, and skills and to meet the following competencies:
· Identify as a social worker and conduct oneself accordingly

· Apply social work ethical principles to guide professional practice

· Apply critical thinking to inform and communicate professional judgments

· Engage diversity and difference in practice

· Advance human rights and social and economic justice

· Engage in research-informed practice and practice-informed research

· Apply knowledge of human behavior and the social environment

· Engage in policy practice to advance social and economic well-being and to deliver effective social work services
· Respond to contexts that shape practice

· Engage, assess, intervene, and evaluate with individuals, families, groups, organizations, and communities
The contribution of agency field supervisors, administrators, and other agency personnel is essential to the achievement of these competencies, and the Meredith College social work faculty gratefully acknowledges their ongoing commitment to this endeavor.  This manual was developed to provide information to field supervisors, agencies, social work faculty and social work students.   

History of Social Work at Meredith College

The social work program is a professional program for applied practice and has been accredited by the Council on Social Work Education since 1975. Certification for teaching at all levels may be combined with a major in social work. The social work program is in Department of Psychology and Social Work in the School of Education, Health and Human Science.
MISSION AND GOALS
Meredith College Mission Statement

In educating women to excel, Meredith College fosters in students integrity, independence, scholarship, and personal growth.  Grounded in the liberal arts, the college values freedom and openness in the pursuit of truth and, in keeping with its Christian heritage, seeks to nurture justice and compassion.


Meredith endeavors to create a supportive and diverse community in which undergraduate and graduate students learn from the past, prepare for the future, and grow in their understanding of self, others, and community.  To these ends, Meredith strives to develop in students the knowledge, skills, values, and global awareness necessary to pursue careers, to assume leadership roles, to continue their education, and so lead responsible lives of work, citizenship, leisure, learning, and service.  (Meredith College Undergraduate Catalogue 2010-2011, page 6)  
Social Work Program Mission Statement

Consistent with Meredith College’s mission and the Council on Social Work Education’s accreditation requirements for baccalaureate social work education programs, the Meredith College Social Work Program is committed to preparing women to become ethical and competent entry-level generalist social workers. To that end, the program offers learning experiences through which students will acquire the knowledge, values and skills required to enter practice as professional social workers and to continue their education at the graduate level. Special emphasis is placed on skills needed to serve the growing immigrant population in the Research Triangle area. The program is grounded in the liberal arts, supports excellence in scholarship, and affirms principles of diversity, global citizenship, human rights, and social and economic justice. 
Social Work Program Goals
· To prepare women to become ethical and competent entry-level generalist social workers in a changing society and/or to continue their education at the graduate level


· To pursue excellence in teaching, scholarship, and service
· To foster in graduates a commitment to diversity, human rights, global citizenship, and social and economic justice

SOCIAL WORK COMPETENCIES
· Identify as a social worker and conduct oneself accordingly

· Apply social work ethical principles to guide professional practice

· Apply critical thinking to inform and communicate professional judgments

· Engage diversity and difference in practice

· Advance human rights and social and economic justice

· Engage in research-informed practice and practice-informed research

· Apply knowledge of human behavior and the social environment 

· Engage in policy practice to advance social and economic well-being and to deliver effective social work services
· Respond to contexts that shape practice

· Engage, assess, intervene, and evaluate with individuals, families, groups, organizations, and communities
STATEMENT OF NON-DISCRIMINATON
The Meredith College Social Work Program does not discriminate on the basis of conditions of age, class, disability, ethnicity, family structure, gender, marital status, national origin, race, religion sex or sexual orientation.
GENERALIST SOCIAL WORK PRACTICE
Generalist practice is grounded in the liberal arts and the person and environment construct. To promote human and social well-being, generalist practitioners use a range of prevention and intervention methods in their practice with individuals, families, groups, organizations, and communities. The generalist practitioner identifies with the social work profession and applies ethical principles and critical thinking in practice. Generalist practitioners incorporate diversity in their practice and advocate for human rights and social and economic justice. They recognize, support, and build on the strengths and resiliency of all human beings. They engage in research-informed practice and are proactive in responding to the impact of context on professional practice. BSW practice incorporates all of the core competencies. (Educational Policy and Accreditation Standards, Council on Social Work Education, 2008, revised March 27, 2010)
EDUCATION REQUIREMENTS
General Educational Requirements
The primary purpose of the BSW curriculum is to prepare graduates for entry level generalist social work practice. Generalist practice is defined by the Social Work Program as the professional application of knowledge, values, and skills to provide services to diverse clients at all systems levels including individuals, families, groups, organizations, and communities. The curriculum is designed with the expectation that students will complete most general education requirements during their freshman and sophomore years with formal acceptance into the social work program coming during the second semester of the sophomore year. Meredith College general education requirements are:
Meredith College General Education Requirements*
Language Skills







Credit Hrs

ENG 111, Principles of Writing




3

ENG 200, Texts & Concepts





3

Foreign Language







0-9

Complete through the 1st intermediate level (205) in one language

Placement and competency testing available

The Meredith Distribution

   If a course in the Meredith Distribution fulfills two different requirements 
   in those areas, students will receive credit for 1 or the other, not both
Arts & Aesthetics


A course in the Arts






3

Humanities and Social Sciences
An introductory Religion course




3

Western Civ. Or Hist. in the 20th Century



3


Literature







3

Social and Behavioral Science




3
     SWK Majors may earn credit through completion of SOC 230,
     PSY 100, PSY 200, and POL 100
Cultural Elective







3

Natural and Mathematical Sciences

Mathematics   MAT 211 or MAT 243




3

     SWK Majors may earn credit through completion of Mat 245

Laboratory Science







4

     SWK Majors may earn credit through completion of

     BIO 105/BIO145

Natural Science, MAT or CS elective





3
Health and Physical Learning

PED-DAN activity, or activity plus options in HED or FN 227
4-6

Meredith Signature*

US Perspectives






3*

   May be fulfilled by a general education required course or major course.

    SWK Majors may earn credit through completion of SWK100
  Global Perspectives





3*
   May be fulfilled by a general education  required course or major course or

   Approved Study Abroad.

     SWK Majors earn credit through completion of SWK 330


Ethical Perspectives






3*

   May be fulfilled by general education required course or a major course.
     SWK Majors may earn credit through completion of SWK 399/SOC374 

Skills and Experience 
Across the curriculum thread courses: 1 Writing Intensive (WI), 1 Oral Communication (OC), and 1 Information Literacy (IL). Experiential Learning: 1 approved occurrence 
Attendance at 8 academic/cultural events
 Social Work Majors earn Skills and Experience Credits through completion of required 
 major courses designated as WI, OC, and IL.
Eligibility Requirements for Social Work Major 
To be accepted as a major in the Bachelor of Social Work degree program, students must satisfy the following requirements:
1. Minimum Cumulative GPA of 2.0

2. Completion of Social Work 100 Introduction to Social Work and either Social Work 220 Human Behavior for Social Work Practice – Birth through Adolescence or SWK 225 Human Behavior for Social Work Practice – Adulthood through Death with a grade of C of better
3. Critical thinking and writing skills as demonstrated in coursework

4. Demonstrate commitment to comply with the N.A.S.W. Code of Ethics

5. Interpersonal skills as demonstrated in classroom and group interaction and faculty interview

6. Successful completion of all components of the major application process by the due dates

Social Work Major Courses  

Required Liberal Arts Courses                                                                  Credit Hrs
BIO   105/145        Modern Biological Concepts &                                        4

                              Biological Concepts Lab  

POL   100              American Political Systems



3
PSY   100              Introduction to Psychology



3
PSY   200             Statistical Methods in Psychology    or


3

MAT   245             Statistics 1

SOC   230
      Principles of Sociology




3

SOC   374
      Social Research Principles



3

Required Social Work Courses
SWK  100
      Introduction to Social Work



3

SWK  200
      Human Diversity and Social Justice


3

SWK  220
      Human Behavior in the Social Environment

3

                              Birth through Adolescence

SWK  225 
      Human Behavior in the Social Environment
            3

                              Adulthood through Death
SWK  330
      Social Welfare Policy




3

SWK  350
      Selected Topics in Social Work



2

SWK  390
      Generalist Practice with Individuals

            3

SWK  394             Generalist Practice with Families and Groups                 3

SWK  398
      Generalist Practice with Macro Systems                         3

SWK  480             Preparation for Field Practicum



1

SWK  490
      Field Practicum 





12

SWK  491 
      Field Practicum Seminar




3___

                                                           Total Credit Hours


61
Social Work Minor

A Social Work minor allows the student who develops an interest in becoming a social worker when it is too late in her college program to complete a major. The minor allows a student to acquire baseline knowledge about the profession, which will assist her in considering whether to pursue a social work degree at a graduate level.

A minor in social work requires 19 hours of social work courses as follows: SWK 100, 200, 330, PSY 100, SOC 230 and one social work elective which must be approved by the Social Work Program Director. The minor in Social Work does not prepare students for professional social work practice. Students may declare a Social Work minor by completing a Declaration of Minor form.

Social Work Minor Course Requirements                                                Credit Hrs
SWK 100
      Introduction to Social Work


            3
SWK 200              Human Diversity and Social Justice


3

SWK 330
      Social Welfare Policy




3

PSY 100
      Introduction to Psychology


            3

SOC 230
      Principles of Sociology




3

SWK Elective        Choice of 2 SWK 350 Selected Topics                           ​4___

                                                           Total Credit Hours                             19
Social Work Course Descriptions
SWK 100 Introduction to Social Work (Experiential Learning & U.S. Perspective)

This course introduces students to the profession of social work and the United States social welfare system.  Students learn about the values and ethics of the social work profession and its advocacy for change in social, economic, political, historical, and cultural injustices.  The history, mission, and philosophy of the social work profession, with an emphasis on the generalist method of social work practice, are covered.  Students explore social work as a career path through completion of 20 hours of service learning in a local social service agency.
SWK 200 Human Diversity and Social Justice 
This course focuses on the diversity of the population of the United States with an emphasis on North Carolina. Students are introduced to the concepts of prejudice, discrimination, oppression and social and economic injustice and to the processes by which these are imposed upon some populations based on age, class, color, culture, disability, ethnicity, family structure, marital status, national origin, race, religion, gender, sex, and/or sexual orientation. Methods to combat prejudice, discrimination, and oppression and to restore social justice will be considered.
SWK 220 Human Behavior for Social Work Practice—Conception–Adolescence
This course provides content on the reciprocal relationships between human behavior and social environments.  Content includes empirically based theories and knowledge that focus on the interactions between and among individuals, groups, societies, and economic systems.  It focuses on theories and knowledge of biological, sociological, cultural, psychological, and spiritual development that address the stages of the life span from conception through adolescence.  Also addressed is the range of social systems in which people live (individual, family, group, organizational, and community); and the ways social systems promote or deter people in maintaining or achieving health and well-being.   Prerequisites:  BIO 105, BIO 145, PSY 100, SOC 230. Prerequisite or co-requisite:  SWK 100
SWK 225 Human Behavior for Social Work Practice—Adulthood—Death
This course provides content on the reciprocal relationships between human behavior and social environments.  Content includes empirically based theories and knowledge that focus on the interactions between and among individuals, groups, societies, and economic systems.  It focuses on theories and knowledge of biological, sociological, cultural, psychological, and spiritual development that address the stages of the life span from young adulthood through death.  Also addressed is the range of social systems in which people live (individual, family, group, organizational, and community); and the ways social systems promote or deter people in maintaining or achieving health and well-being. Prerequisites: BIO 105, BIO 145, PSY 100, SOC 230:  Prerequisite or co-requisite: SWK 100.
SWK 330 Social Welfare Policy (Global Perspective)
This course introduces students to both domestic and international social welfare policy.  It emphasizes the social work profession’s core value of social justice, human and civil rights, and the ideologies that have shaped the United States’ and other nations’ efforts to provide for their citizens.  Frameworks for social policy analysis will be presented.
SWK 350 Selected Topics in Social Work
Topics relevant to social work practice will be offered as needed, based on student requests and faculty availability. Topics offered include social work in education, social work in criminal justice, social work and the law, social work with developmental disabilities, poverty, and social work in policy development.
SWK 390 Generalist Social Work Practice with Individuals
This course is the first of three professional practice courses designed to focus on the strengths, capacities, and resources of client systems.  The course prepares majors to engage individuals in appropriate working relationships by identifying issues, needs, strengths, and resources; by collecting and assessing information; by planning interventions; and by delivering services. Open to social work majors only. Prerequisite: SWK 200, SWK 220 or 225
SWK 394 Generalist Practice with Families and Groups
This course is the second of three generalist practice courses designed to focus on strengths,     capacities, and resources of client systems. The course prepares majors to engage families and groups in appropriate working relationships, by identifying issues, needs, strengths, and resources by collecting and assessing information; by planning interventions; and by delivering services.  Open to social work majors only.  Prerequisites: SWK 200, SWK 220, SWK 225,  SWK 390
SWK 398 Generalist Practice with Macro Systems
This course is one of three professional practice courses designed to focus on strengths, capacities, and resources of client systems.  The course prepares majors to engage macro systems, such as organizations, neighborhoods, communities, and governments, in appropriate working relationships by identifying issues, needs, strengths, and resources; by collecting and assessing information; by planning interventions; and by delivering services.  Open to social work majors only.
SWK 480 Preparation for Field Practicum

This course prepares students for the practicum learning experience. Students will be assisted in the selection of a social work field placement and in the completion of the application and interview process. Students review social work knowledge, skills, and values related to generalist social work practice in a field agency setting. Open to social work majors only.
SWK 490  Social Work Field Practicum
The Social Work Field Practicum experience is an integral component of social work education and is anchored in the mission, goals, and objectives of the social work program. A minimum of 430 hours of entry level generalist social work experience, under the supervision of a professional social worker in an appropriate social agency, is required. This experience will reinforce the student’s identification with the purposes, values, and ethics of the profession; foster the integration of empirical and practice-based knowledge; and promote the development of professional competence. Open to social work majors only. Other social work courses required for the social work major must be completed before enrollment in SWK 490 and SWK 491, which are co-requisites. Enrollment in these courses also requires approval by Director of Field Education. Field fee assessed.
SWK 491 Field Practicum Seminar
While students are enrolled in the Social Work Field Practicum, they meet weekly for this 3-hour integrative field seminar designed to assist them in applying empirically based social work theory, knowledge and professional ethics in a social work practice setting and provide a capstone experience. This seminar requires students to complete a research project in which they apply skills obtained through the social work curriculum to an evaluation of their own performance in the practice setting. Written assignments are provided to demonstrate integration of knowledge and practice.  Open to social work majors only.  Other courses required for the social work major must be completed prior to enrollment in SWK 490 and SWK 491, which are co-requisites.  Enrollment in these courses also requires approval of the Director of Field Education.
Social Work Prerequisites

As you will note in the social work course descriptions, most social work foundation courses require prerequisites. These prerequisites ensure that students acquire the necessary knowledge base before enrolling in a required social work course. All students should be familiar with all prerequisite requirements. Your social work advisor will assist you in developing a curriculum plan that will ensure that courses are taken in the proper sequence and all prerequisites are scheduled at the appropriate time. The instructor in each course is responsible for ensuring that all students enrolled in a class have the appropriate prerequisites before beginning the course. 
FUNCTION OF FIELD EDUCATION 
The educationally directed field placement enables the intern to test out and integrate her theoretical knowledge, practice skills, and professional values that have been acquired through participation in the social work education process. As the student gains in-depth understanding of the workings of a particular social welfare agency, the outcome of her field education experience should result in a competent and professionally reflective, self-evaluating, knowledgeable and developing social worker who is prepared to become an entry-level generalist social work practitioner. Through a cooperative effort, the Meredith College Social Work Program faculty, field agencies, and field supervisors actualize the purpose of field education. 
CLASSROOM AND FIELD INTEGRATION

Signature pedagogy represents the central form of instruction and learning in which a profession socializes its students to perform the role of practitioner. In social work, the signature pedagogy 
is field education. Building on the social work curriculum content, beginning with Introduction to Social Work and continuing through the Practice sequence, the intent of field education is to integrate the theoretical and conceptual contribution of the classroom with the practical world of the practice setting. It is a basic precept of social work education that the classroom and field -the two interrelated components of curriculum - are of equal importance within the curriculum, and each contributes to the development of the essential competencies of professional social work practice. The student, as expert, in the integration learning process is expected to share course information with the field liaison for the purpose of planning and integration which takes place through the field curriculum in conjunction with field seminar, faculty field liaison, field supervisor, and field education advisory committee.
FIELD EDUCATION ROLES AND RESPONSIBILITIES
The BSW program utilizes a block field placement model. BSW students are in the field placement for four (4) days per week, Tuesdays, Wednesdays, Thursdays, and Fridays and in attending field seminar on Mondays. The weekly field seminar allows students to immediately utilize and integrate the knowledge, skills, and values taught in the classroom with their clients in the field settings. The educational field experience occurs in coordination with the college, the Director of Field Education, the faculty liaison, the agency, and field supervisor and the student. The following standards and guidelines are designed to define roles and working relationships of all parties involved in the field education process.
Field Education Advisory Committee
The field advisory committee consists of 3 to 5 members who are appointed by the chair of the Social Work Advisory Board. This committee advises the social work faculty on the development and implementation of the field education program and assists in developing and maintaining effective working relationships between the Meredith College Social Work Program and field agencies.  
Director of Field Education
The Director of Field Education is responsible for the development and coordination of the field education program.  Responsibilities include: 
· Recruitment of qualified field agencies and field supervisors.
· Negotiation of Agency-College Contracts and maintenance of an up-to-date file of such agreements.
· Dissemination of information regarding policies, procedures, and schedules of the field education program.
· Coordination of student field applications, interviews, and assignments to field agencies.

· Provision of ongoing support to interns and field supervisors.
· Providing orientation, ongoing consultation, and training for field supervisors 
· Completing annual assessments of the field education program.

· Providing regular reports on the field education program to the field Advisory Committee
Faculty Liaison
Faculty liaisons are Meredith College social work faculty who are appointed by the Program Director to oversee the field education experience of individual interns.  Faculty liaison lead the field practicum seminars and are responsible for interface between the student, field supervisor, and agency. Major responsibilities include:
· Reviewing the intern’s progress in her field placement through discussions and examination of course assignments.

· Reviewing and approving the intern's learning agreement.
· Conducting the mid-term and final evaluation conferences with the intern and field supervisor. 
· Providing ongoing support and consultation to the field supervisor and student regarding student performance in the agency. 
· Assisting interns in the integration of field learning and the social work curriculum through a weekly field educational seminar.
· Attending regular meetings with the Director of Field Education to make him/her aware of the intern’s progress and any concerns.

· Assigning the final grade for the field practicum. The field supervisor may recommend a grade, but it is the responsibility of the faculty liaison to assign the grade for field. 
Field Agency 
BSW field sites are chosen based on the opportunities afforded to students to work directly with clients in established agencies under the direction and supervision of experienced social work field instructors. All prospective field agencies complete a profile which provides comprehensive information about the agency, its mission, services, and target population.  The agency philosophy of service should be compatible with the educational objectives of social work which embody the values and ethics of the social work profession. The field agency’s responsibilities include: 
· Providing field placement experiences for Meredith interns must support sound social work practice and professional education.  Each agency is responsible for providing qualified staff to supervise the student and supporting the social work field supervisor with the necessary time and resources to enable him/her to successfully perform this role. 
· Capable of developing and maintaining the basic program of the agency without having to rely on students. The student must be accepted as a learner and a developing professional.  She should not be exploited to meet staffing needs.
· Provide services without discrimination to diverse client groups

· Advance human rights and social and economic justice 

· Providing the student with learning experiences which meet practicum guidelines for the student’s educational development in generalist social work practice
· Providing work space and the supplies and equipment necessary to enable the student to successfully perform her assigned tasks.  
· Providing necessary accommodations to ensure equal opportunities for interns identified as disabled according to the Americans with Disabilities Act
Field Supervisor

The field supervisor is an agency-based social worker who has been approved and

appointed by the social work program as a “field supervisor” to direct the student in

her practicum. The Council on Social Work Education (CSWE), which accredits the Meredith College Social Work Program, requires that all social work field supervisors be qualified social work professionals who hold the BSW or MSW degree.  When appropriate, a qualified professional in a related field may be named as a task field supervisor.  S/he will oversee the intern's participation in the agency programs while a person holding the necessary social work degree will provide weekly supervision and theoretical practice input. If a qualified social work professional is not available in the agency, then the field program will make arrangements for supervision. All field supervisors will be expected to demonstrate a commitment to social work values, competence in practice, and a genuine interest in intern education and professional development. The field supervisor's responsibilities include:
· Orienting the student to the agency setting, its philosophy, goals and programs, and to the role of an intern within the agency.

· Assisting the student in understanding agency policies and procedures.

· Serving as a model for the student's development as a professional social worker.

· Arranging learning experiences that allow the student to learn to work effectively with diverse client populations and to advocate for social and economic justice for all people.

· Providing appropriate learning experiences for the student which will typically include the assignment of clients (individual, families, and groups) and the opportunity to participate in other experiences such as staff meetings, visits to other agencies, policy and program development, program evaluation, research, professional meetings and staff development workshops.

· Assisting the student in integrating social work theory with practice situations.

· Providing clear expectations for the student concerning her responsibilities and role.

· Providing a minimum of one hour of structured supervision each week in addition to ongoing guidance and support.

· Collaborating with the student in the development of her learning agreement, based on her individual learning needs, which will outline tasks, responsibilities, and learning opportunities as specified by the social work program. 

· Providing support and assistance to the student in her ongoing development as a professional and continuing evaluation of her practice.

· Encouraging the student’s participation in professional meetings and organizations.

· Assisting the student with termination from clients and agency.

· Inform the faculty liaison immediately if the student’s level of performance is not satisfactory.
· Informing the faculty liaison in any change in agency role or employment status
· Participating in the field kick off and end of field placement celebration and in on-going related continuing education opportunities provided for field supervisors by the Social Work Program.
· Meeting with faculty liaison and student to evaluate her progress at mid-term and upon her completion of the placement as well as at other times deemed necessary by any parties involved in the placement.

· Completing the mid-term and final evaluations of the student’s field performance
· Applying ethical practices and critical thinking in social work practice
Student 
The student must be an active participant in planning for and implementing her field education experience.  Her responsibilities include:
· Submitting a field application and résumé, and personal narrative.
· Scheduling and participating in an interview with prospective field agencies.

· Accepting responsibility for her own learning. 

· Developing, with her field supervisor, a learning agreement that will outline field learning objectives, activities, and evaluative criteria within the timelines established in cooperation with the field instructor and faculty liaison. 

· Developing appropriate mechanisms through which to evaluate her own practice.
· Actively seeking opportunities that will enhance her career-long learning.
· Evaluating her performance, her field placement agency, her field supervisor and her faculty liaison.

· Attending and participating in field seminar.
· Completing all seminar assignments and agency work by set timelines and/or due dates

· Abiding by  the NASW Code of Ethics.
· Fulfilling all requirements of the field placement.
The student is given an opportunity to work in a field agency because the agency has entered 

Into a cooperative affiliation agreement with the College to provide the student field instruction. 

The student will: 

· Adhering to the agency’s dress code, and reporting to the agency promptly as scheduled.
· Respecting confidentiality relative to all clients, agency services, agency staff and their circumstances or issues.
· Behaving in a professional manner as a representative of the agency and as a member of a professional program at Meredith College.
Agency-College Contract
The roles and responsibilities outlined above are specified in the Agency-College Contract which must be signed by representatives of both the agency and the Meredith College Social Work Program before a placement can begin.  Copies of the contract are maintained in the Field Education Office. 
POLICIES AND PROCEDURES FOR FIELD
The Field Practicum
The field placement is the “signature pedagogy” of BSW education and a required component of the social work program. The field practicum integrates classroom knowledge, values, and skills with practice experience in a human services agency. Students complete a 430 hour block field placement in the spring semester of their final year.

Eligibility

Only students who have been accepted into the social work program and are majors in good standing with at least a 2.0 GPA with no outstanding grades of Incomplete may apply for a field placement. Students take a one hour preparation for field course in the fall semester of their senior year where they complete their field application and resume. Applications for field will be considered only for those students who have completed all prerequisites for the major as specified in the College Catalogue with a minimum of a C grade. Students must have their advisor’s written approval and the consent of the Director of Field Education.
Those students who do not meet the criteria must complete additional course work or improve their grade point average before admission to the field practicum will be considered. 

Preparation for Field Practicum

During the fall semester immediately preceding her entrance into field placement in the spring, each student is required to enroll in SWK 480 Preparation for Field Practicum.  This one credit hour course is used to assist students in exploring field placement options and completing the application and interview process.  In addition, students will address issues of concern, which include but are not limited to safety, professional values and ethics, diversity, populations-at-risk, issues of social and economic justice, and evaluation of practice as they prepare to move into the practicum situation. The selection of field practica is finalized during this course.
Field Application Process
Each student will complete a field application (Appendix A) during the first half of the fall semester while enrolled in the Preparation for Field Practicum course. She will identify areas of interest for her field experience and compose a personal narrative and resume. The field director, in consultation with other social work faculty, reviews all applications for completeness and verification of the student’s qualifications for entering into the field practicum. Each student is interviewed by the field director to explore practice interests and identify areas of strengths 
or concerns. While faculty will attempt to honor the student’s identified areas of practice 
interest whenever possible, it will be necessary to evaluate the request in light of the availability of appropriate learning opportunities, student capabilities and needs, and the agency situation. It is often necessary for the field director and student to meet several times during this process. The Director of Field Education makes final decisions concerning field placements for students. While s/he will make every effort to honor student preferences, it is not always possible or educationally sound to place students in their preferences of agencies and alternate possibilities are carefully explored with each student.
Initial contact with potential field agencies is made by the field director after the student and field director have agreed upon an area of interest. The agency is provided pertinent information regarding the student, which may include academic standing and achievements, volunteer and work experiences, and career plans. Student resumes are generally submitted electronically to field supervisors prior to student interview at the agencies. 
Once it is determined that an agency is willing to serve as a field practicum site, the field director directs the student to arrange a pre-placement interview with the field supervisor in the prospective field agency. During this interview the student and field supervisor discuss the objectives and expectations of a field experience in that agency. In addition they discuss the student’s interest in the agency and its clientele and the expected role and learning opportunities for the student. The pre-placement interview serves to assure an optimum field experience for the students and provides an initial educational assessment of the student for the agency field supervisor. Confirmation of the field practicum is made during the interview if both the student and agency field supervisor determine it to be a good “fit.”  If it is determined that this is not an appropriate setting for the student, then alternate field agency sites will be explored. 
If a student expresses interest in a field setting that is not currently approved then the student is required to inform the field director who will contact the agency to determine the feasibility of a placement.  The intern should not contact any agency before she has consulted with the field director.
· Field Fees

A Field Education fee is charged to each student enrolled in SWK 490 and SWK 491. This 
fee acknowledges that the maintenance of a Field Education Program involves costs 
beyond those normally incurred in the classroom. The current field fee is $350. Field 
Education fees are used to meet field expenses such as 1) travel reimbursement for faculty  field liaison visits, 2) equipment and supplies and 3) field education program activities. 
· Liability Insurance and Accidents
Each field student is required to have liability insurance coverage in the amount of $2,000,000 for each wrongful act and $4,000,000 for all incidents related to the Meredith College Social Work Program. The Social Work Program maintains a professional liability policy to protect all social work students enrolled in field and full time social work faculty against malpractice suits in any incident related to the social work field placement. Student field fees fund this liability 
insurance.

Meredith College cannot be held responsible for any accident, which occurs while an intern is off campus, even if the activity is sponsored by the College.  Field agencies are responsible for communicating to the intern the agency’s policy regarding responsibility should the intern be involved in an accident either in the agency or while functioning as a representative for the agency.
· Criminal Background Check, Drug Test, and Health Verification
Some field agencies may require a student to complete one or more of the following prior to her field practicum: a criminal background check, drug test, and/or certain health tests and vaccinations. Random screenings and checks may be conducted by some agencies during the field placement. A field agency may also require that the student be covered by a health insurance policy while she is completing her field placement. 
The criminal background check may be conducted by the agency or the student may be required to complete a background check at her own expense. Currently, the Social Work Program will reimburse the student for the cost of the background check up to the amount of $25. If the amount of the background check exceeds $25, the student will be responsible for the remaining expense.. 
The student is responsible for the cost of vaccinations, drug screens or tests and health verifications or insurance as may be required by the field agency. The Social Work Program cannot pay or reimburse students for these costs. 
Agencies may refuse to accept a student intern due to the results of a criminal background check, drug test or health status verification. The field education program cannot guarantee a placement for a student with charges or convictions of felonies and or misdemeanors that may conflict with the potential field agencies mission or policies or for a student with a positive drug screen. 
Selection of Field Agencies
Potential field agencies are identified in several ways. Faculty, students, or community professionals may make suggestions or agencies may contact the social work program themselves or agencies may be contacted by the director of field education based on services provided. Field agencies are selected that support the development of generalist social work practice and their willingness to enter into an affiliation agreement with the social work program/college. The field director is responsible for selecting field sites that serve diverse groups and advance human rights, and social and economic justice. All prospective field agencies will be asked to complete an agency profile (Appendix B) which will provide comprehensive information about the agency, its mission, services, and target population.  A field supervisor profile (Appendix C) will also be requested which details the educational background and experience of the field supervisor. This information is maintained in the Office of the Field Director and is available to all social work students.

Agencies are selected based on the degree of their adherence to the following criteria: 

· Provide generalist social work practice

· Commitment to the standards of professional social work practice

· Availability of regularly scheduled supervision with a field supervisor that meets the program’s criteria
· Provide services without discrimination to diverse client groups

· Advance human rights and social and economic justice
· Availability of exposure to clients at all systems (i.e., micro, mezzo, and macro)
Employment Based Field Placement
The placement of a student in her employing agency is the exception. If a student requests placement in a human service agency in which she is already employed, the agency must be willing to provide release time from her regular work assignment, make available appropriate learning activities, and provide regular supervision by a qualified field instructor who is not the student’s current direct supervisor.  Students completing placements in agencies in which they are employed must adhere to the same policies and procedures required of all field students.  A student requesting this arrangement should submit a completed and signed Placement at Employing Agency Form to the field director along with her field application. Each situation must be individually assessed and approved by the field director. (See Appendix D).
Selection of Field Supervisors

The selection of field supervisors is critical to the students’ learning experiences. The field supervisor is the agency-based professional who is responsible for the day-to-day design, implementation and supervision of the student practicum. The following criteria as outlined by CSWE are used for the selection of field supervisors. 

· Education 
CSWE standards for field supervisor selection specify that field supervisors hold a BSW or MSW from an accredited social work program. When appropriate, a qualified professional in a related field may be named as an on-site field supervisor. S/he will oversee the intern's participation in the agency programs while a person holding the necessary social work degree will provide weekly supervision and theoretical practice input. If a qualified social work professional is not available in the agency which provides an excellent learning environment, then the field director will make arrangements for supervision to be provided by either social work faculty or a qualified social worker in the community. Faculty supervision would be in addition to the on-site supervision provided by a non-BSW or non-MSW. All field supervisors will be expected to demonstrate a commitment to social work values, competence in practice, and a genuine interest in intern education and professional development.

· Experience

The field supervisor should have at least a BSW or MSW degree. It is preferred that the field supervisor have at least 2 years of post social work experience and be employed at the agency for at least six months. 
· Professionalism
The field supervisor must demonstrate a commitment to the mission of social work, the ability to provide effective supervision, and a willingness to attend field supervisor training and operate within the framework of responsibilities as outlined by the Meredith College social work program.

Field supervisors are carefully monitored during the field placement to ensure quality and resolve any issues that may develop. The faculty liaison may initiate meetings with the field supervisors or other agency staff to insure the quality of the field placement. Field supervisors are both teacher and mentor and critical to the learning experience of the field student. 

Agency Interview & Placement Process
Students are referred by the field director to schedule an interview with an agency, at which time both agency representative and the student can evaluate the fit of the placement for both. The student is generally offered a field placement upon completion of her agency interview, but in the unlikely event that additional interviews need to be scheduled, then up to two other agencies may be selected by the field director.  If three different agencies are unwilling to accept a student for placement after her interviews, the student will be evaluated on whether she will be able to enroll in field practicum. Failure to negotiate a practicum placement, after a reasonable time, may result in discontinuation from the program.
Once the student placement process is completed the agency representative and the field director sign the “College-Agency Agreement” (see Appendix E) which describes the general responsibilities of each party in assisting the student in completing  the educational requirements of her field practicum. 
Field Supervisor Orientation and Training 
Prior to confirmation of the student’s field practicum setting, the field director makes contact with the identified field supervisor, either face to face, by phone or by email to discuss the objectives of the field program and to discuss the learning opportunities for students available in the field agency. 

Field and task supervisors are expected to complete a basic orientation and training each semester which is conducted by the field director and/or faculty liaison. These training events are offered prior to the beginning of the spring semester for the field practicum. In the event, that a field or task supervisor is unable to attend, an individual orientation will be provided by the field director or faculty field liaison.  Field manuals are available online and on CD. Hard copies of the field manual are produced upon request. 

Basic orientation and training includes, but is not limited to the following:

· Roles, responsibilities, and expectations in the field 

· Field policies and procedures

· Field calendar

· Overview of field seminar and assignments

· Agency preparation for students

· Liability and safety issues

· Learning styles

· Safety issues

Additional field supervisor trainings/workshops are frequently made available in collaboration with the NC State Department of Social Work. 
Field Schedule

Students who are enrolled in field education courses will report to their field agencies on the first day of class following the field orientation and training event. Students are expected to work during the regular operating hours of the agency, Tuesday through Friday each week through the last day of class.  On average, this means that students are working approximately 32 hours each week at their assigned field agencies.  Students will also participate in a 3-hour integrative field seminar, which is held on Monday and meets every week throughout the semester.  Field students observe all Meredith holidays and breaks, unless students are interning with the public school system.  In that case, students will observe breaks designated by the school system.

Due to the demands and importance of the field experience, students are not permitted to take any other courses during the semester they are enrolled in field.  Students should also not plan to have a full-time job during the semester they are enrolled in field.  The Director of Field Education must approve any exceptions to this policy.  Students may appeal the decision of the Field Director with the Social Work Program Director.

Attendance

Every Meredith social work major must complete a minimum of 430 clock hours in the field placement if she is to receive the 12 semester hours of credit which are required for the major.  

The intern will demonstrate responsibility in observing the daily schedule of the agency to which she is assigned.  She will report to her field agency on time each day and will remain in the agency until the agreed upon closing time.

In the case of intern illness or emergency, the field supervisor or other agency personnel must be informed of an intern’s absence prior to the start of the workday.  The social work liaison must be informed before the end of the workday. All absences in excess of two must be made up.  If necessary, the intern will work with the field liaison to schedule hours with her field agency during Meredith breaks and/or the final examination period to compensate for time missed. 

Safety in the Field 

There are inherent risks in social work practice. As part of professional social work field education, students will have assignments that involve observing or working directly in their agency settings and/or the community with clients. As such, these assignments may present some risks. Sound choices and caution may lower risks inherent to the profession. Agencies, field supervisors, and students are expected to collaborate to enhance safety and minimize risk in the field practicum.  Agencies are expected to have written policies to address work situations

that may entail risk. Such situations may include the following: home visits or services to clients outside the agency and/or at night or on weekends, services to clients who may become angry or violent, medical emergencies, exposure to pathogens or toxic substances, and services that are politically sensitive which may result in threats of violence. Field instructors are expected to orient students to their agency’s policies and practices regarding risk management and to assign students tasks which are consistent with the student’s level of competence. Students are expected to adhere to agency risk management policies and to promptly address any concerns about their safety with their field supervisor and faculty liaison. 
Transportation
Transportation to and from agency and/or community settings and parking expenses incurred during the field placement are the responsibility of the student. Please note: For liability reasons, students are not allowed to use their personal vehicle to transport agency clients.

Travel Expenses

Students are responsible for all travel expenses required by the field placement. The social work program does not reimburse the students for life-long learning fees, meals, overnight accommodations, parking, or gas. 
Life-long Learning Opportunities

Students are encouraged to participate, with the approval of the field supervisor, in life-long learning opportunities while they are in field such as conferences, workshops, seminars, etc. Students are encouraged to join NASW and attend local educational events  The Social Work Program cannot pay or reimburse students for any costs pertaining to continuing education opportunities, including but not limited to registration fees, travel, food and lodging. 
Inclement Weather Policy

The intern will observe the field agency’s inclement weather policy unless the College is closed.  If the College is closed due to potentially hazardous weather conditions, she will not be required to report to the agency, but must assume responsibility for notifying her field supervisor or other appropriate agency personnel of her absence. In the case of prolonged school or agency closings due to inclement weather or disaster, the student must arrange in coordination with her field supervisor and faculty liaison to continue in the placement until she has accrued the required 430 hours of field experience.
RESOLVING FIELD PRACTICUM CONCERNS

The Social Work Program is committed in assisting the student in maximizing her
field learning opportunities and experiences. Issues and concerns that arise during field placement should be addressed as soon as they are identified in a professional manner in order to provide resolution and/or corrective actions. Every effort is made to assure that the student’s rights to due process are protected, as well as assuring the appropriate protections to the  agency and clients. When a concern is identified, the following actions should occur:
· The field instructor and student should attempt to resolve concerns through an open
 discussion of any issue and identify changes and/or actions which could alleviate the problem.
· The field liaison serves as a resource to assist the student and/or field supervisor in resolving field practicum concerns. The field liaison may suggest individual and joint meetings, behavioral contracts, or other methods to assist in resolving the issues.

· If an agreeable solution is not reached or the problem is not remedied after a reasonable time period the field liaison may recommend various corrective measures to the Director of Field Education, including, but not limited to, student referral to the counseling center, additional volunteer work, remedial coursework or other activities to increase the chance of successful completion of field; a change of field instructor or agency, student dismissal from field or a change in majors.  
· Although the student has input into the placement process, only the Director of Field Education can decide if a student should be reassigned to a second agency if termination from the first becomes necessary. In the event that a change in field instructor or agency is made, the field liaison will evaluate the field hours earned, review the learning agreement and social work practice practicum requirements completed by the student, and determine what amount of credit, if any, will be given for work completed. 
· In the event that remedial or corrective action and/or activities is recommended by the field liaison to the student, the field director will make the decision on whether or not the student will continue to be enrolled in a field placement. 
· In the event that the field liaison recommends the student be dismissed from her field placement, procedures outlined for Dismissal of Student from Field Practicum will be followed.

· If the field liaison determines that the problem appears to be questionable educational 
opportunities and/or professional practices on the part of the agency or field supervisor the field director will evaluate whether the agency or instructor will

continue to be utilized as an educational resource for the social work program. 
DISMISSAL OF STUDENT FROM FIELD PRACTICUM
Each student is required to sign the Policy on Student Problematic Behavior, Ethical Misconduct, Impairment and Incompetence  upon admission to the social work program. (Appendix F).
Every effort will be made to prevent the necessity to remove a student from her field placement prior to the end of the semester.  However, circumstances may dictate that such action is necessary when the student’s level of performance or professional conduct is far below the standards expected of a BSW student and/or when the student’s continued participation in the field practicum is judged by the field liaison and/or the agency field supervisor to adversely affect the clientele, the student, the agency, or the Social Work Program. Reasons for early termination or moving an intern to another field agency include, but are not limited to the following:  
· Inability to demonstrate reasonable progress in meeting the practicum learning objectives, requirements, or field hours
· Inappropriate presentation of self
· Demonstrated lack of commitment to investing in the field placement’s learning opportunities
· Inadequate oral and/or written communication skills
· Lack of respect for clients related to issues of race, ethnicity, gender, sexual orientation, class, age, disability, religion, etc.

· Confidentiality and/or boundary issues

· Excessive tardiness or absences 

· Mental or emotional, substance abuse, or unresolved personal issues that interfere with the ability to make successful progress toward meeting practicum competencies.
· Prolonged Illness of intern or supervisor
· Lying or cheating

· Persistent inability to meet deadlines

· Unethical conduct by intern or agency personnel

· Lack of appropriate supervision
· Personal circumstances which prohibit successful continuation of the placement

Dismissal Process
The person wishing to initiate the dismissal/termination proceedings should contact the other parties involved (i.e., student, field supervisor, faculty liaison, and field director). Under no circumstances should the student terminate from her agency without consultation with the field director. The student, field supervisor, and faculty liaison will meet to consider the reasons for dismissal from the field agency and the procedures to be followed.  The field director will be involved in these decisions and may be present at the termination conference.  As a part of the exit conference, both field supervisor and student will complete a written and oral evaluation. The Social Work Program Director should be notified when the dismissal/termination process of a student is initiated and may elect to be present for any meetings that occur during the process.
If upon dismissal or termination from the initial field placement agency the student is deemed eligible to continue with a field placement, then she may have the opportunity to interview with two other agencies as determined by the field director. In some instances, it may be too late in the semester for a viable placement to be negotiated for the student and if so, then the student may continue field placement during the next semester.  A student may make only two attempts to complete her field placement experience in any given semester.  If after two attempts, the student is unable to successfully complete her field placement, the Social Work Program Director will be notified and the student, faculty liaison, and the field director will meet to discuss the situation. The student will be notified in writing regarding the final decision by the field director. Outcomes could include, but are not limited to: 1) the student may be advised to re-take SWK 490 and SWK 491; 2) the student may be required to complete other activities to increase the chance of successful completion such as volunteer hours, counseling, etc.; and/or 3) the student may be advised to change majors. 
Appeal Process

If the student objects to the outcome of the dismissal process, she may appeal in writing to the Director of the Social Work Program who will notify her in writing of her decision.  If the decision of the Director is unacceptable to the student she may then appeal to the Dean of the School of Education, Health, and Human Sciences. If still not in agreement with the decision, the student may appeal to the Vice President for Academic Programs. The decision by the Vice President is final.
Evaluation Process
Evaluation is considered to be an ongoing process with the field supervisor, faculty field liaison, and intern working together to maximize its benefits. Evaluation is done “with the student,” not “to the student.” This process generally includes two evaluation conferences in which the intern, field supervisor, and faculty field liaison will meet and review the intern's progress. 
The mid-term evaluation conference consists of a formal review of the learning agreement to assess the intern's progress and identify strategies for improvement. The final field evaluation conference consists of a review of the semester in consideration of the intern's overall performance in the ten competency areas as outlined by the Council on Social Work Education. The final evaluation conference is conducted by the faculty liaison after the field supervisor and intern have discussed the student’s field experience and the field supervisor has completed the Final Field Practicum Evaluation. The faculty field liaison has the responsibility of assigning the final grade for field. 

Evaluations Completed by the Student
The student will complete a self-assessment using the Final Field Practicum Evaluation (Appendix G). In addition, she will complete the Student Evaluation of Field Experience Evaluation (Appendix I) which includes sections on the social work program, field supervisor and faculty field liaison. Feedback from these evaluations is used to make continuous improvements to the field program and to the social work curriculum. 

Evaluations Completed by the Field Supervisor
In addition to mid-term and final field evaluations of the student, the field supervisor will complete the Field Supervisor Evaluation of Program and Faculty Field Liaison. (See Appendix H). Feedback from these evaluations is used to make continuous improvements to the field program and to the social work curriculum. 
Evaluations Completed by Faculty Field Liaison

The faculty field liaison completes the Faculty Evaluation of Field Agency and Field Supervisor. (See Appendix J).
SUGGESTIONS FOR FIELD SUPERVISORS
Structure and Planning for Students
The first and perhaps the most important rule in developing field placements for undergraduate social work majors is NEVER ASSUME!  Meredith social work majors are very diverse in terms of age, life experiences, professional development, maturity, and interests.  While there is probably no truly typical undergraduate social work major, most Meredith interns need a fair amount of structure, especially in the beginning of the field semester.  As they become more comfortable in their roles and the setting, you can expect them to function more independently.  A well-developed orientation program can be very helpful in making interns feel at ease in the setting and quickly begin to function in the professional role.  A checklist is provided for your use in planning orientation.  It is important to be specific in clarifying roles and in assigning learning tasks.

Weekly educationally focused supervisory conferences are essential to the successful field experience, as are ongoing opportunities for feedback and assessment.  It is also important to provide sufficient learning opportunities to keep the intern engaged in the placement.  Perhaps the major reason field placements fail is that the intern was not given enough relevant learning assignments to complete.  On the other hand, it is essential that both field supervisor and other agency staff remember that the intern is in the field placement to learn.  Sometimes it becomes necessary for the field supervisor to protect her from being used by other staff members to complete necessary agency tasks and being viewed as a source of free labor.  

Evaluation

Effective evaluation is an ongoing process in which field supervisor and intern are continuously engaged.  Weekly supervisory conferences are an essential part of this process.  Planning and negotiation of the Learning Agreement is also important in assessing the intern's knowledge, values, and skills and her progress towards demonstrating competency in the practice of social work.  Field supervisor and intern should meet and review the learning contract and final evaluation instrument before the mid-term evaluation and final conference with the faculty liaison.  The field supervisor can also gather information from documentation and other agency staff who have been involved in the student’s learning activities. Many of the field seminar assignments are designed for students to collaborate with their field supervisors in choosing topics or areas of practice to order to engage in research-informed practice and practice-informed research.  The intern is also required to complete a written personal narrative at mid-term and at the end of field placement summarizing their learning experience. 
Termination 
Interns generally need help and support in preparing for and completing termination experiences with both clients and agency.  They frequently become so deeply engaged with clients and agency staff that confronting termination becomes very difficult for them.  They tend to put off dealing with this unpleasant prospect and may neglect to remind clients of the limited period of their working relationship.  It is essential that field supervisors assist interns in planning and preparing for termination throughout the field semester.  As a part of this process, it is helpful to assist the intern in reviewing and summarizing experiences, identifying positives and negatives, strengths and weaknesses.

Orientation to Field Placement: A Checklist

Below are some suggestions for preparing for the intern's arrival and for orienting her to the agency and field experience.  Every agency is unique and orientation plans may be individualized to meet the specialized requirements of both the agency and the intern, but the following ideas may be helpful in this process.

Before the Intern Arrives: 
· Desk and office supplies are available and ready for use.

· Supplies are arranged. (Should include telephone directory and list of staff).

· Reading materials are collected.  (May include policy and procedures manual, brochures, annual reports, forms, referral source book, etc.)

· A list of suggested readings is available.  Interns will be required to complete readings from professional journals as a part the seminar experience.  You can be very helpful in directing interns to articles that relate to her experience in the agency. 

· Staff members have been notified of date of intern's arrival. This includes the receptionist and personnel answering the telephone. 

· Arrangements have been completed for parking, security badge, office access etc.

· Orientation schedule has been developed and a copy is ready for intern.
First Week of Placement: 
· Introduce intern to agency staff.
· Arrange for a tour of the agency (Be sure to locate bathrooms!).
· Acquaint intern with safety and security procedures.
· Provide necessary keys, identification badge, parking passes, etc.
· Make a plan for lunch or let intern know your lunch routine.
· Review telephone procedures and be sure that the intern understands policies regarding the dress code, receiving and making personal local and long distance calls.

· Explain handling of messages and mail.

· Explain and locate record keeping systems.

· Develop contingency plan for emergencies, illness etc as to how intern can contact supervisor and /or agency.

· Explain handling of such clerical procedures as photocopying, typing, etc.

· Explain record keeping requirements and procedures.

· Introduce intern to agency resources such as library, audio-visuals, etc.

· Identify agency individuals who might be available to answer intern questions when supervisor is not available 

· Discuss role of the intern in this agency and how intern will be identified or addressed.

· Review the intern's role in the orientation plan (i.e., if plan calls for intern to interview agency administrator and other personnel, is it her responsibility to arrange for and set up this interview?)

· Arrange observation opportunities.

· Review reference materials (i.e.: articles, books, handouts and agency materials).

· Establish supervision schedule.

· Discuss confidentiality, review agency’s policies and procedures manual and NASW Code of Ethics.

Suggested Learning Assignments

Listed below are some suggested learning assignments that will offer the student the opportunity to demonstrate competency in her practice behaviors. These may be used as starting points to assist the field supervisor and student to begin to explore learning opportunities in the agency and their relationship to the field learning outcomes to ensure an educationally directed field experience.
· Read agency policy and procedural manuals.

· Read referral manuals.

· Interview administrators and other key personnel about the agency and their roles.

· Participate in staff meetings.

· Analyze a policy of the agency.

· Develop methods for evaluating an agency program.

· Design and carry out a needs assessment.

· Analyze the agency's organizational structure.  Provide an organizational chart.

· Design and implement public relations, public information campaign.

· Develop and conduct volunteer training.

· Do a cost analysis of agency services.

· Read literature detailing social problems with which the agency deals.

· Read files of clients served by the agency.

· Visit other agencies that have similar programs and services.

· Participate in peer review, quality control, or audit process.

· Develop a grant proposal.

· Keep statistical records that are required of the regular staff.

· Work with agency administrator to gather information and prepare a budget, annual report, etc.

· Participate in fund raising activity.

· Visit other community agencies and talk with agency staff and administrators.

· Participate in inter-agency council meetings.

· Develop a book of referral sources.

· Locate resources for clients through other agencies and services.

· Make referrals to other community agencies.

· Participate in inter-agency collaboration on a case.

· Explain the intern professional role to other disciplines and agencies.

· Attend community meetings, take notes and discuss with field supervisor.

· Attend a court proceeding relating to clients served by the agency.


· Attend legislative hearings relating to social problems addressed by the agency.

· Read about human development and behavior, specific social work skills, etc.

· Observe field supervisor and other social workers conduct interviews.

· View and listen to video and/or audio taped interviews.

· Role-play with field supervisor and other interns to test out new skills.

· Conduct interviews with individual clients and provide direct counseling services.

· Conduct interviews with families.

· Complete social histories.

· Complete assessments.

· Write diagnostic summaries.

· Develop a helping relationship with clients in caseload.

· Develop contracts with clients.

· Plan and carry out interventions with clients.

· Design and implement a project to evaluate the effectiveness of her own intervention.
· Plan for and carry out terminations with clients.

· Co-lead a group.

· Set up and lead a group. 

· Make home visits.

· Complete process recordings.

· Acquire and practice documentation skills required by this agency.

· Review NASW Code of Ethics.

· Review Agency Affirmative Action Policy.

· Discuss with field supervisor instances of discrimination revealed in case records.

· Work with clients who are different from herself in terms of race, age, sexual orientation, ethnicity, disability, and socioeconomic status.


· Develop and present to field supervisor agendas for supervisory sessions.

· Attend professional meetings, conferences, and workshops.

· Design and implement evaluation of practice project.

· Prepare a written evaluation of her own performance and of the agency and field supervisor. 

· Participate in one-way mirror observation.

· Serve on a committee
Appendices

   Appendix A

Meredith College Social Work Program
STUDENT APPLICATION FOR FIELD PRACTICUM

INSTRUCTIONS:

This application and a personal interview with the Director of Field Education will be used to select a field agency that is appropriate for your development of social work practice, knowledge, skills, and values. Complete each section of this form.  

 I   IDENTIFYING DATA
Please type your responses.  Additional pages may be attached, as necessary. 

Information from this application may be shared with or requested  by your field instructor/s or field agency.

	Name
	

	Local Address
	 

	Permanent Address
	 

	Telephone/s
	 

	E-mail Address/s:
	 


Emergency Contact  (During your field practicum)

	Name/Phone/Address/

Relationship
	 


II. EDUCATION
	                             College and University 
	Dates of Enrollment

	 
	 

	 
	 

	 
	 

	MAJORS
	MINORS



	REQUIRED SOCIAL WORK COURSES

          
	   REQUIRED LIBERAL ARTS COURSES     

                                                       

	· SWK 100 Intro to Social Work 

                     or

· SWK  241 Intro to Social Work & Social Welfare  


	· BIOL 105/145L

General Biology or 

· Other



	· SWK 200

              Human Diversity & Social Justice  

                    or

· SWK  240
              Populations at Risk & Social Justice 


	· POL 100 American Political Systems



	· SWK 220 Human Behavior for Social Work Practice-Birth through Adolescence 

                    or 

· SWK  307  Human Behavior in a Social Environment-Conception through Adolescent 

	· PSY 100

             General Psychology



	· SWK 225 Human Behavior for Social Work Practice-Adulthood through Death  

                    or

· SWK  308

              Human Behavior in a Social      

              Environment Adulthood through Death 

	· PSY 200

             Statistical Methods in Psychology or 

· MAT 245 


	· SWK 330 Social Welfare Policy (3) 

                    or

· SWK  302 Social Policy Analysis (3) 


	· SOC 230

             Principles of Sociology 


	· SWK  350 Selected Topics in SWK (2) 

             * Catalogue 2010 and beyond

                List course taken:


	· SWK 374/SOC374 Social Research Principles         or 

· SWK  309 Research Methods for Social Work     or 

· Other

 

	· SWK 390 Generalist Social Work Practice with Individuals (3)

                    or

· SWK  304 Generalist Practice with Individuals (3) 


	 

	· SWK 394 Generalist Social Work Practice with Families and Groups (3) 

                     or

· SWK  305 Generalist Practice with Families & Groups(3) 

	 

	· SWK 398 General Social Work Practice with Macro Systems 

                     or

· SWK 401 Generalist Practice with Organizations and Communities (3) 

	 

	· SWK 480 Prep for Field Practicum (3)

                    or

· SWK  311 Prep for Field (3) 
	 


	         List Other Courses Related to Social Work (PSY, SOC, COMM) &/or EMS, CPR, etc.

	

	

	

	

	

	

	

	

	

	


                                                                                                                                                          Proficiency

	         Foreign Language (s)
	Beginning
	Intermediate
	Advanced

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 III  Experience

Volunteer or Paid Experience related to  Social Work 

List starting with the most recent volunteer or work history. 

May include service learning experiences.

	Date
	Agency
	Volunteer or Paid?
	Brief Description of Duties

	
	
	 
	 

	
	
	
	

	
	
	 
	 

	
	
	
	


Do you anticipate being employed part-time during the field placement?  ___YES    ___ NO
If “YES”, how many hours a week?______ 
Please use additional paper to detail how you plan to balance the requirements of the field practicum with

the requirements of your work. 

IV Field Practicum Selection
Field Practicum Areas of Interest (page 6)

 Complete the Field Practicum Areas of Interest form and include this form with your field application. 

Personal Narrative
On additional paper address the following areas:
1. Briefly discuss your professional occupational goals, both immediate and long range. 
2. Identify your strengths, skills and experiences that qualify you for the three identified practicum areas. Self-awareness is a critical social work skill. Explain how you plan to incorporate these strengths, skills and experiences in your field agency.
3. What do you expect from an ideal field practicum? What traits do you look for in the ideal field instructor?
Field Placements are generally made in Wake County and surrounding counties within a 60 mile radius. Is there a location outside of Wake that would be of interest to you?

	____YES   
	IF “YES,” ENTER NAME OF LOCATION, ADDRESS, and MILEAGE from Meredith campus.    


	____NO   


V Transportation

Many agencies require that the student have a car available during working hours. Students are responsible for their own transportation to and from their field agency. *For liability purposes field practicum students are not allowed to transports clients  in their personal vehicles. 

 Do you have a valid driver’s license? Yes____ No____      State of Issued License________________

Will you have a car available during the field practicum?            ___YES   ___NO   

If ‘NO”, please discuss in detail on additional paper the following question: 

How I plan to work out transportation to and from my field agency.

VI  Legal
Agencies will frequently ask the field office about a prospective intern’s history regarding current or past substance abuse and/or legal involvement, including serious or multiple driving violations, misdemeanors or felony charges and/or convictions. In addition, many agencies are now requiring a criminal background check and/or drug screen as part of the application process. It is imperative that you disclose any legal issues that may interfere with your acceptance by an agency for a field practicum prior to beginning the placement process. In general, agencies may not offer field placements to individuals charged or convicted of a felony. 
VII FIELD APPLICATION PACKET CHECKLIST
	 
	· Field Application

· Resume

· Field Practicum Areas of Interest Form

· Personal Narrative

· Copy of Meredith ID




_______________________________________________________       _____________________________

                     Advisor Signature                                                              Date

__________________________________________    _____________________________

                        Student Signature                                                                     Date
Completed Field Application Received by Director of Field Education________________________

                                                                                                                                                    Date
Field Practicum Areas of Interest
Please indicate below the variables that are most important to you in selecting a field practicum. If you tend more toward one variable than another, mark your choice along the line at a point which represents your preference. For example, if it is important to you to be with the right kind of supervisor, regardless of the client population then you would mark on the line closer to the supervisor. 

Supervisor………………………………………………………………………..Client Population

Large Agency Setting……………………………………………………….Small Agency Setting

Client Group I Know…………………………………………………………Client Group I know 

Something About                                                                                                            Little About

Clients Come to My Agency……………………………………………... I Go to Clients’ Homes

Agency-Centered Practice…………………………………………………..Home-Based Services

Consistency…………………………………………………………………………………Variety

Structured Daily Activities………………………………………………Free-Flowing Activities

Predictable Schedule……………………………………………………………Variable Schedule

Sharing Space with Supervisor………………………………………………...Having Own Work

Or Co-Workers                                                                                                               Work Space

Fast Pace…………………………………………………………………… …………...Slow Pace

Lots of Clients and………………………………………………………………...Few Clients and

Brief Contact                                                                                                     Long-Term Contract

Rapid Turnover in……………………………………………………………………………Stable

Caseload                                                                                                                              Caseload

Structured Supervision………………………………………………………….Loose Supervision

              Please check below three practice areas of interest for your field experience.

___Families and Children      ___ Mental Health             ___Geriatric         ___Public Welfare 

___ Schools                            ___Women’s Services/Domestic Violence    ___Criminal Justice

___Homeless
                  ___Public Health                ___Medical          ___Disabilities

___Other  Be specific___________________________________________________________

Adapted from NCSU BSW Program

   Appendix B
Social Work Program
Agency Profile

A complete and specific description of your agency's programs and clientele served will enable the social work program to better match interns and placement opportunities. Your time and cooperation in providing this essential information is greatly appreciated. 

Field Agency Name____________________________________________________________

Agency Address ______________________________________________________________

Agency Phone # _________________________________ Fax #________________________

Agency Email_________________________________________________________________

Website_____________________________________________________________________

Field Supervisor Name (s)_______________________________________________________

Field Supervisor Position________________________________________________________

Field Supervisor(s) Contact Information ____________________________________________​

                                                                ____________________________________________

Briefly describe the mission of this agency:

Briefly describe potential student learning opportunities with individuals, families, & small groups:

Agency Days & Hours of Operation________________________________________________

Number of Intern placements available each semester____________

Check the practice area(s) which apply to this agency:

Mental Health ( )



Medical/Health ( )

Substance Abuse ( )



Homeless ( )

Domestic Violence ( )



Criminal Justice ( )

Public Welfare ( )



Geriatric Services ( )

Children & Youth ( )



Family Services ( )

School Social Work ( )


Other ( ) _________________________________

Please provide the following information about the clientele serviced by this agency.

Age Group of Clients


Primary Intervention Unit

____% Infants (0-18 mts)


____% Individuals

____% Preschool Children


____% Couples

____% Elementary Children


____% Families

____% Adolescents



____% Groups

____% Young Adults (18-25)


____% Organizations

____% Adults




____% Communities

____% Older Adults (>65)


____% Others

Client Race/Gender



Client Income/Residential Status

____% White Females


____% Below or at Poverty Level

____% Females of Color


____% Above Poverty Level

____% White Males



____% Rural Area

____% Males of Color


____% Urban Area

What are the primary presenting problems of the clients that the intern would serve?

Special requirements for social work interns at this agency (i.e. evening/weekend hrs., immunizations, etc.)

Field Supervisor__________________________________________    Date______________________

                                                                 Name

   Appendix C

Meredith College Social Work Program
Field Supervisor Profile

Name:
 ​​​​​​​​​​​​​​​​​​​​​​​​​​​________________________________________________________________
Phone:_________________________________  Fax______________________
Email __________________________________     

Agency:__________________________________________________________

Agency Address: ___________________________________________________

                            ___________________________________________________
Current Position and Responsibilities: 
Describe your supervisory style:
Field Supervisor Experience:         None       1-3 years        3-5 years        > 5 years
Social Work Programs for which you have served as a Field Supervisor, if applicable:
PLEASE ATTACH RESUME

Appendix D                                                                                                                 

Meredith College Social Work Program

Employment Based Field Placement 

Student Name:  ______________________  Semester Completing Field: ___________
Name of Employing Agency: ______________________________________________
Current Job Title:_______________________________________________________
Agency Supervisor and Title_______________________________________________
Please describe student’s current responsibilities at the employing agency.

Please describe what the student’s responsibilities will be at the employing agency during her field experience.

Agency Statement of Understanding:
Arrangements have been made to allow the student named above to complete her BSW field placement while continuing to stay employed at our agency. I am/ we are willing to provide the student with the following:

· release time from her regular work assignment(s);

· appropriate learning activities within the agency that are substantially different than the activities the student has been involved with while employed in her current position;

· a qualified social worker who is not currently supervising the student to provide supervision to the student throughout the field placement.

Signature of Agency Director






Date
______________________________________________________________________

Signature of Program Director (if applicable)




Date
   Appendix E
Meredith College
Social Work Program

AGENCY – COLLEGE CONTRACT

This contract serves as the working agreement between the Meredith College Social Work Field Education Program and the field practicum agency named below.  Its purpose is to clarify responsibilities of College and Agency in the collaborative effort of providing an educationally directed field experience for Meredith College Social Work Majors.  Once signed by all parties, this document will remain in effect until it is terminated by written notice of one of the parties.  All Meredith social work faculty, interns and agency personnel will be expected to comply with the agreement set forth in this contract.

IV. The College will:
· Screen field placement applicants to assure that the intern placed in this agency has the competencies and abilities required of social work interns in this setting.

· Provide the agency with written information about the intern who is applying for placement.

· Provide the agency with a current Social Work Field Manual and other relevant program materials.

· Assign a social work faculty field liaison to each intern who will:

· Make a minimum of two (2) visits to the agency each semester, one at mid-term and the other during the final week of the placement to review with the intern and field instructor the intern’s progress.

· Maintain ongoing contact with intern and field instructor, scheduling additional agency visits when requested by any of the parties involved in the placement.

· Assume responsibility for facilitating the process of a intern’s termination from the placement prior to the end of the placement when necessary.

· Assign a final letter grade for the placement based on input from the field instructor

· Maintain a professional liability insurance policy providing coverage for interns and faculty of up to $2,000,000.  The intern will be responsible for paying for any liability coverage in excess of $2,000,000, which the agency may require.

II. The Agency will:

· Provide the College with information about the Agency and its programs, which will be used to assist interns in selecting a field placement agency.

· Provide the intern with an educationally directed practicum experience as stipulated in the Social Work Field Manual.

· Provide the intern with the opportunity to participate in those agency programs and activities, which are considered appropriate to her level of competence and learning needs.

· Provide the intern with adequate physical facilities and tools to enable her to successfully carry out assigned tasks.

· Provide the intern with access to appropriate client and agency records.

· Provide a qualified agency field instructor with sufficient time to provide the intern with adequate structured supervision, which is considered by the college to consist of a minimum of one scheduled hour of supervision per week.  

· The agency will provide necessary accommodations to ensure equal learning opportunities for interns identified as disabled according to the Americans with Disabilities Act.

· Communicate to the intern agency policy regarding responsibility should the intern be involved in an accident either in the agency or while functioning as a representative for the agency.  The College cannot be held responsible for any accident, which occurs while an intern is off campus even if the activity is sponsored by the College.

The Field Instructor will:

· Provide orientation to the agency setting, its philosophy, goals, and programs.

· Provide appropriate learning experiences for the intern which will typically include the assignment of cases (individual, family, and group) and the opportunity to participate in such other experiences as staff meetings, visits to other agencies, and professional meetings and staff development workshops.

· Set limits for the intern as to her responsibilities and roles.

· Meet with the faculty liaison at the mid-point and conclusion of the placement and at other times as considered necessary by any of the parties involved in the placement.

· Submit to the faculty liaison a written evaluation of the intern’s performance at mid-term and upon her completion of the placement.

III.   Termination:


Termination of a field placement prior to the end of the semester may be initiated by the intern, the Agency, or the College.  Reasons for the request to terminate must be shared with all parties involved.  The faculty liaison will be responsible for arranging a meeting of those involved to consider the validity of the request and the action to be taken.

IV. Exceptions or additions to Provisions named above:
Agency Name  __________________________________________________________  

Signature and Title____________________________________ Date_______________

Meredith College Social Work Program

Director of Field Education_____________________________ Date________________
Appendix F
Meredith College

Social Work Program

Policy on Student Problematic Behavior, Ethical Misconduct, Impairment, and Incompetence

I. Introduction

The purpose of this policy is to clarify and identify the level of professionalism and ethical conduct expected of the students in the Council on Social Work Education-accredited Social Work Program at Meredith College, and to describe the procedures for identifying, assessing, and addressing issues related to problematic behavior, ethical misconduct, impairment, and competence.

The Social Work Program at Meredith College has a responsibility to protect clients, students, faculty, and the public from harm.  Social Work faculty and students are governed by the National Association of Social Workers’ (NASW) Code of Ethics.

II. Definitions

Problematic Behaviors refer to a student’s behaviors, attitudes, or characteristics that may require remediation, but are perceived as not excessive or unexpected for professionals in training.  Performance anxiety, discomfort with clients’ diverse lifestyles and ethnic backgrounds, and lack of appreciation of agency norms are examples of problematic behaviors that are usually remediated and not likely to progress into ethical misconduct, impairment, or incompetence.

Ethical Misconduct occurs when the NASW Code of Ethics is not followed. This code is intended to provide both the general principles and the specific decision rules to cover most situations encountered by professional social workers in their professional activities.  It has as its primary goals the welfare and protection of individuals, families, groups, organizations, and communities.  It is the individual responsibility of each social worker to aspire to the highest possible standards of conduct.  Social workers promote social justice and social change, respect and protect human and civil rights, and do not knowingly participate in or condone unfair discriminatory practices.

Impairment is defined as an interference in professional functioning that is reflected in one or more of the following ways:

· Inability or unwillingness to acquire and integrate professional standards into one’s repertoire of professional behavior;

· Inability or unwillingness to acquire professional skills and reach an accepted level of competency; or

· Inability or unwillingness to control personal stress, psychological disorder, or emotional reactions that may affect professional functioning.

Incompetence is defined as a lack of ability.  This lack of ability may include inadequate professional or interpersonal skills, or academic deficiency.  When students continue to provide social work services beyond their current level of competence they are violating the ethical standard of competence.

III. Procedures
Problematic behavior, ethical misconduct, impairment, and/or incompetence may be identified in a variety of ways and by a variety of persons, including but not limited to students, faculty, supervisors, clients, and/or members of the public.  Any concerns regarding a social work major raised by faculty should be brought to the attention of the Director of the Social Work Program.  Confidentiality must be assured. The Social Work Program Director will inform all full-time Social Work faculty about the potential concern.  This issue will be discussed within 10 days unless, in the judgment of the faculty, it must be dealt with immediately.

Areas to be reviewed and discussed at this meeting will likely include the nature, severity, and consequences of the student’s actions.  The following questions may be posed at this stage (adapted from Lamb, Cochran, & Jackson, 1991):

1.  What are the actual behaviors that are of concern, and how are those behaviors related to the goals of the program and/or work of the agency?

2. How and in what settings have these behaviors been manifested?

3. What were the negative consequences of the problematic behaviors for the program and/or the agency or others ( e.g., clients, other students)?

4. Who observed the behaviors in question?

5. Who or what was affected by the behaviors (program, faculty, staff, students, clients, and/or agency)?

6. What was the frequency of the behaviors?

7. Has the student been made aware of the behaviors before the meeting, and, if so, how did she respond?

8. Has the feedback regarding the behaviors been documented in any way?

9. How serious are the behaviors on the continuum of ethical and professional behavior?

10. What are the student’s ideas about how the problem may be solved by remediation?

While each case is different and requires individual assessment, the following factors may indicate that the problem is more serious and may represent impairment, rather than a problematic behavior.  If the student situation appears as an impairment, rather than a problematic behavior, then the student will not be able to or be willing to acknowledge, understand, or adequately address the following issues. 

1. How the program, faculty, staff, and/or other students suffer from the behavior.

2. How the quality of academic work or service delivered by the student suffers.

3. How the problematic behavior interferes with professional and/or academic functioning.

4. That the problematic behavior has the potential for ethical or legal ramifications if not addressed.

5. That a disproportionate amount of time and attention by the faculty and/or agency field instructor is required for direct supervision and/or remediation.

6. That the problematic behavior does not change as a function of feedback.

7. That the problematic behavior negatively affects the public image of the program, the department, the college, or the agency.

Ample time will be allowed in this meeting for the student to present her view of the situation and to ask questions.  If the Social Work Program Director determines that action must be taken in this situation, she/he will see that a written plan for remediation or other appropriate course of action is developed. Students may submit their own written ideas for remediation or course of action to the Social Work Program Director which will be taken under consideration.

The students will be given the opportunity to accept the plan for remediation or course of action, to provide a written rebuttal, and/or appeal. The first level of appeal by the student should be submitted in writing to the Director of the Social Work Program. If the student is in disagreement with the resulting decision by the Social Work Program Director, then the second level of appeal by the student should be submitted in writing to the Department Head of Psychology and Social Work.  If the decision of the Department Head is unacceptable to the student she may appeal to the Dean of the School of Education, Health, and Human Sciences.  If the student is not in agreement with that decision a last appeal may be made to the Vice President for Academic Programs whose decision is final. 

The remediation process will follow the written plan. Examples of actions that may be included in the remediation plan include - but are not limited to - an increase in didactic instruction, a decrease in course load, a decrease in or temporary suspension of academic enrollment, increased faculty advisement and/or faculty and agency supervision, or leave of absence, or mental health counseling/therapy.  If mental health counseling is recommended for the student, faculty consultation with the counselor/therapist will be required before the student is readmitted to the field practicum. 

Progress must be reviewed by the Social Work Program Director, or designee, and/ or the academic advisor before the student is allowed to continue in the social work program or to graduate.  If progress is viewed as insufficient, the faculty may recommend either a change in the remediation plan or dismissal from the social work program.

Signatures:__________________________________      ___________________________________

                                             Student


                    Social Work Faculty

Date:         ___________________________________     ___________________________________

The student’s signature on this document verifies that she has read and understands the policy.
Appendix G
Meredith College Social Work Program

Student Evaluation of Field Experience
                                                                                        Date______________
Student: (Name Optional) ___________________________________________________

Faculty Liaison: __________________________________________________________
Field Agency/Program: ____________________________________________________
Field Supervisor(s): ________________________________________________________
Background Information  

Please choose the items below that best describe you.  Check only one per question.

1.   What is your race?

            __a. African American/Black
       ___ e. Native American

            __b. Caucasian/White

       ___ f. Biracial

            __c. Hispanic/Latino

       ___ g. Multiracial

            __d.  Asian or Pacific Island               ___ h. Other (specific): __________________

                     ___ i. Decline to answer because it may reveal          

                                                                                    my identify

3.   What is your marital status?

            ___a. single


        ___d. widowed

            ___b. married/partnered    
        ___e. other (specify)  ____________________

            ___c. divorced   

4.    What age category do you fall in?

            ___a. under 21 years 
    ___d. 30-39

___g. 60-64

            ___b.21 – 25

    ___e. 40- 49
              ___h. 65 or above

            ___c.26 – 29
                 ___f. 50 –59  
 ___i. I decline to answer because it    






                                     may reveal my identify

5.   While you were completing your field internship during the academic year, how often did you work on a paid job (different than a paid internship)?

            ___a. Not applicable, I did not work 

  ___e. 20 – 29 hours per week

            ___b. less than 5 hours per week

               ___f. 30–39 hours per week

            ___c. 5 to 9 hours per week


  ___g. 40 hours per week

            ___d.10 – 19 hours per week


  ___h. other (specify)________________

6.     How many children do you have living at home?


___a.  Not applicable, I do not have children
 ___ d. 3 children


___b. 1 child




 ___ e. 4 or more children


___c.  2 children


7.    How many extra credits hours did you take this academic semester not including SWK field courses?


___a) 1

___c) 6 or more



___b) 3



8.    How far did you travel one-way to your field placement starting from your home on one  

       day (e.g., Tuesday only)?



___a) less than 10 miles
              ___d) 31 to 40 miles         ___g) other(specify) ______



___b) 11 to 20 miles

 ___e) 41 to 50 miles



___c) 21 to 30 miles

 ___f) 51 or more miles

9.   Was this field placement (or its professional activities) the type of setting/activities that you   would like to pursue in your career after graduation?



___ a. yes

              ___ b. maybe, not sure      ___c. no

10  Do you plan on pursuing graduate education in social work?

              ___a. yes                                      ___b. maybe, not sure      ___c. no

Directions


Please rate these areas of the Field Instruction Program in terms of their ability to provide a 

quality learning experience for you. Using the following rating scale, please darken the

appropriate answers.

                                                             1=Excellent     2=Good     3=Moderate     4=Fair     5=Poor

	I.  Field Program
	
	
	
	
	
	

	1.
	The placement process was helpful in selecting a field placement (e.g., application process, agency directory, field agency interview).


	1
	2
	3
	4
	5

	2.
	The overall quality of the field agency supervision was:


	1
	2
	3
	4
	5

	3.
	The overall quality of the field liaison activities and support was:


	1
	2
	3
	4
	5

	4.
	The overall usefulness of the Student Learning Agreement was:


	1
	2
	3
	4
	5

	5.
	Applicability of field seminar assignments:


	1
	2
	3
	4
	5

	6.
	Overall quality of field seminar:


	1
	2
	3
	4
	5

	7.
	Overall quality of the entire field experience instruction:


	1
	2
	3
	4
	5

	8.
	Classroom education in preparation for field instruction:


	1
	2
	3
	4
	5

	9.
	How would you assess your own readiness for beginning BSW practice?
	1
	2
	3
	4
	5

	II. The Field Supervisor
	
	
	
	
	
	

	10.
	The supervisor was available and accessible when needed.


	1
	2
	3
	4
	5

	11.
	The supervisor maintained regularly scheduled supervisory conferences.


	1
	2
	3
	4
	5

	12.
	The supervisor gave clear and concise directions and instructions when I began new tasks/assignments.


	1
	2
	3
	4
	5

	13.
	The supervisor assigned stimulating, challenging tasks.


	1
	2
	3
	4
	5

	14.
	The supervisor was able to focus on my learning objectives.


	1
	2
	3
	4
	5

	15.
	The supervisor encouraged me to talk about concerns, questions, and issues related to assigned tasks.


	1
	2
	3
	4
	5

	16.
	The supervisor encouraged me to share my feelings and thoughts about subjects which are sometimes difficult to discuss.


	1
	2
	3
	4
	5

	17.
	The supervisor shared his/her feelings and thoughts.


	1
	2
	3
	4
	5

	18.
	The supervisor created an atmosphere which was safe and supportive.


	1
	2
	3
	4
	5

	19.
	The supervisor allowed me to think and work through problems and issues which arose related to clients.


	1
	2
	3
	4
	5

	20.
	The supervisor permitted me to make my own mistakes.


	1
	2
	3
	4
	5

	21.
	The supervisor gave helpful feedback and constructive criticism.


	1
	2
	3
	4
	5

	22.
	The supervisor was flexible.


	1
	2
	3
	4
	5

	23.
	The supervisor demonstrated a detailed and accurate grasp of policy and procedures in the agency.


	1
	2
	3
	4
	5

	24.
	The supervisor discussed career concerns and opportunities.


	1
	2
	3
	4
	5

	25.
	Overall, the supervisor is helpful.


	1
	2
	3
	4
	5

	26.
	The supervisor provided and/or arranged for adequate orientation to the agency.
	1
	2
	3
	4
	5


	III. The Agency


	
	
	
	
	
	

	27.
	The agency provided a variety of learning experiences that are commensurate with the school’s objectives for field instruction.
	1
	2
	3
	4
	5

	28.
	The agency philosophy of service is compatible with values and ethics of the social work profession.
	1
	2
	3
	4
	5

	29.
	The agency provides an atmosphere that is conducive to learning and one in which a student feels welcome.
	1
	2
	3
	4
	5

	30.
	The agency ensures the availability of a qualified Field Supervisor by adjusting his/her responsibilities so that there is sufficient time to devote to the student.
	1
	2
	3
	4
	5

	31.
	Agency resources (e.g., office supplies, work space, office equipment) were accessible.
	1
	2
	3
	4
	5


	IV. The Faculty Liaison 


	
	
	
	
	
	

	32.
	The liaison provided orientation to the Field Program Manual.


	1
	2
	3
	4
	5

	33.
	The liaison was clear in his/her expectations of the student intern.


	1
	2
	3
	4
	5

	34.
	The liaison was clear in directions and instructions related to field and seminar assignments.


	1
	2
	3
	4
	5

	35.
	The liaison was accessible to and approachable by the student intern.


	1
	2
	3
	4
	5

	36.
	The liaison provided adequate consultation and resources to facilitate and support learning.


	1
	2
	3
	4
	5

	37.
	The liaison encouraged student responsibility in meeting individual learning objectives.


	1
	2
	3
	4
	5

	38.
	The liaison created an atmosphere in which the student could openly share concerns and problems related to the practicum.


	1
	2
	3
	4
	5

	39.
	The liaison modeled appropriately professional behavior and attitudes.


	1
	2
	3
	4
	5

	40.
	The liaison maintained adequate communication between the student, agency and school during the semester.
	1
	2
	3
	4
	5


Please answer the following in the space provided. Use the back of the page, if needed. 
41. What type of student would work best with this supervisor and in this agency setting? 

42. Would you recommend this supervisor to another social work intern? Yes ___ No ___ Why     

      or why not? 

43. Would you recommend this agency as an appropriate placement for another social work                      

       intern? Yes ___ No ___ Why or why not? 

44. Would you like to be employed by this agency? Yes ___ No ____ Why or why not? 

45. List the most significant learning experiences for you in this placement. 

46. What suggestions can you offer to improve the overall quality of the social work field     

      experience?

48. Additional Comments
Signature:  (Optional) _____________________________________  Date____________

  Please turn this form into the Faculty Field Liaison at your final field evaluation visit.

  Information provided in this questionnaire will be kept confidential. The field office recommends 

    that the student provide feedback to their field supervisor/s regarding her field placement experience,     

Appendix H
Meredith College Social Work Program
                                                           Field Supervisor Evaluation 

of the

Social Work Program and Faculty Field Liaison

In your role as a social work field supervisor, your ongoing contribution to the professional learning and growth of our BSW students is invaluable.  We hope you will help us now to improve our field education program by responding to the following questions and providing your assessment of our field program’s strengths and areas that need to be improved.  Please take a few minutes to complete this form and return in the enclosed envelope.  Thank you for your help.

	What are the strengths of Meredith’s Social Work Field Program?



	What problems or challenges have you encountered while working with the field program?



	What are your suggestions for ensuring a good match between the student, the agency, and the field instructor?



	Please evaluate the Field Kick-Off Orientation and Training: :     Helpful    Somewhat Helpful
Suggestions to make Kick-Off more helpful?



	Please evaluate the Field Education Manual:                                 Helpful     Somewhat Helpful
Suggestions to make the Field Manual more useful:



	Please evaluate the effectiveness of the Faculty Field Liaison:   Effective   Somewhat Effective    
Number of contacts with the liaison during the field semester


Telephone contacts:_________________


Agency visits:______________________


Other:____________________________

Please identify ways in which the faculty field liaison could have been more helpful to you in your role as a field supervisor.



	What are the most rewarding aspects of being a Field Supervisor?



	What makes serving as a Field Supervisor challenging?

 Practice obligations                               Lack of space for interns
 Lack of agency support                         Unfamiliarity with program curriculum                       
 Lack of appreciation                              Identifying practice activities for competency  
 Amount of work involved                         areas
 The process for selecting and                Difficulty in understanding student  
    placing interns                                         assignments

 Other ______________________________​​​​​​​​​​​​​​​​​​​​_____________________________


	What can the Social Work Program do to support your teaching role with our students?



	What might we do to better prepare our BSW students for placement in your agency?



	Would you be interested in supervising another BSW student in your agency?


Field Supervisor (Signature) _______________________________                       Date_________  

                              Please add additional comments on the back of this page.
   Appendix I
Meredith College Social Work Program 
Faculty Evaluation of Field Agency & Field Supervisor

Instructions:  Use the following criteria to thoughtfully and objectively rate the performance of the field agency and instructor. If ratings are 1 or 2, please elaborate 

on and explain your ratings.

	Unsatisfactory
	  Satisfactory
	    Good
	  Very Good
	Excellent

	        1
	       2                 
	        3
	       4        
	      5


	Evaluation Statement
	1
	2
	3
	4
	5

	The field agency supports sound social work practice and professional social work education
	
	
	
	
	

	The field agency supports a climate that encourages professional learning and growth.
	
	
	
	
	

	The field agency makes available the time and resources to enable the field instructor to successfully perform in this role.
	
	
	
	
	

	The field agency provides the intern with access to clients and allows her to participate in appropriate agency activities.
	
	
	
	
	

	The field agency provides necessary work space, desk, supplies and equipment that enable the intern to successfully perform her assigned tasks.
	
	
	
	
	

	The intern is accepted as a learner by the field agency and instructor.
	
	
	
	
	

	The field instructor effectively oriented the intern to the agency setting, its philosophy, goals and programs, and to her role within the agency.
	
	
	
	
	

	The field instructor assists the intern in integrating social work theory and practice.
	
	
	
	
	

	The field instructor provides the intern with clear expectations as to her role and responsibilities.
	
	
	
	
	

	The field instructor provides regular and appropriate supervision.
	
	
	
	
	

	The field instructor exposes the intern to diversity and populations-at-risk.
	
	
	
	
	

	The field instructor ensures that the intern has opportunities to work with clients at all systems levels: individuals, families, groups, organizations, and communities.
	
	
	
	
	

	The field instructor provides opportunities for the intern to participate in such experiences as staff meetings, visits to other agencies, policy and program development, program evaluation and research, professional meetings, and staff development workshops as appropriate.
	
	
	
	
	

	The field instructor assists the intern in developing learning goals and completing a learning contract.
	
	
	
	
	

	The field instructor assists the intern in evaluating her own practice.
	
	
	
	
	

	The field instructor models professional values and ethics and assists the intern in dealing with ethical dilemmas.
	
	
	
	
	

	The field instructor serves as a model for the intern’s development as a professional social worker.
	
	
	
	
	


                Additional Comments (Use the back of this page to clarify your ratings).
Signature:_______________________________________           Date:_____________
                                Meredith College Faculty Liaison
Appendix J                                                                          Meredith College Social Work Program

Final Field Practicum Evaluation
Date _________________   

Agency___________________________________________________                 Completed by:               (  Student                 (   Field Supervisor   
Field Supervisor ___________________________________________                 Student__________________________________

Competency marks a threshold that the student passes across starting a journey of career long learning. The Council on Social Work Education (CSWE) defines field education as “signature pedagogy.” The knowledge, values, and skills learned by the student in her academic career are to be demonstrated in the 41 practice behaviors designated by CSWE. These practice behaviors are identified within 10 core professional competencies. In this evaluation, “competence” is intended as a threshold concept which means that the student has gained the knowledge, values and skills (practice behaviors) which are necessary to begin entry level generalist practice. 
Using the 10 competency areas established by CSWE, the field practicum evaluation is designed to offer feedback about the student’s growth and development over the course of a 430 hour field practicum. Using this evaluation the field student should complete a self-assessment of her demonstration of competencies in the practice behaviors which will offer her the opportunity to reflect on her own learning.  
The field supervisor should complete this evaluation with the student. The student should make a copy of this document for herself and submit the original to the faculty field liaison by the last day of seminar.  

The student should complete this evaluation as a self-assessment of her demonstration of competencies in the practice behaviors which will offer her the opportunity to reflect on her own learning. This document should be submitted to the faculty field liaision by the last day of seminar. 

The faculty field liaison has the responsibility for assigning the final grade for the field practicum based on the field supervisor’s evaluation, the student’s self assessment and on seminar participation and assignments completed in the field seminar.  
                                        Please use this scale to thoughtfully rate the student’s current competency of each practice behavior. 

	0
	No Opportunity: Setting does not provide opportunity for development of this skill or not observed.

	1
	Unsatisfactory:  The student is unable to or does not complete assigned tasks that would demonstrate the skills or knowledge needed  in this area.



	2
	Marginal: The student needs constant supervision and direction in order to complete the assigned tasks. Her performance indicates uneven or inconsistent integration of skills and knowledge in this area.



	3
	Satisfactory:  The student is able to complete assigned tasks and activities. She is gaining experience and meeting expectations in this area. 


	4
	Proficient:  The student is able to consistently complete assigned tasks and activities with a minimum of supervision. Student demonstrates initiative and increasing self-direction. 



	5
	Outstanding:  The student consistently exceeds performance expectations in this area.


                                             *Please note that a score of 1 or 2 may result in a failing grade for Field Practicum.

Competency 1   
EPAS 2.1.1   Intern identifies as a professional social worker and conducts herself accordingly. 
	        No Opportunity
	Unsatisfactory
	    Marginal
	Satisfactory 
	  Proficient
	Outstanding

	        0
	        1
	       2                 
	        3
	       4        
	      5


	

	
	PRACTICE BEHAVIORS

	                  SPECIFIC TASKS /ACTIVITIES   

                              (where applicable)
	
	COMPETENCY SCALE 


	
	
	
	0
	1       2        3      4       5

	1 .1
	Advocate for client access to the services of social work
	
	O
	O
	O
	O
	O
	O

	1.2
	Practice personal reflection and self-correction to assure continual professional development
	
	O
	O
	O
	O
	O
	O

	1.3
	Attend to professional roles and boundaries
	
	O
	O
	O
	O
	O
	O

	1.4
	Demonstrate professional demeanor in behavior, appearance, and communication
	
	O
	O
	O
	O
	O
	O

	1.5
	Engage in career-long learning
	
	O
	O
	O
	O
	O
	O

	1.6
	Use supervision and consultation 
	
	O
	O
	O
	O
	O
	O

	
	
	
	
	
	
	
	
	

	
	                                                              OVERALL EVALUATION OF Competency 1
	O
	O
	O
	O
	O
	O

	
	
	
	
	


   Comments

If the student earned a score of 1 or 2, please comment and indicate how she can improve. 
Competency 2   

EPAS 2.1.2  Apply social work ethical principles to guide professional practice.

	        No Opportunity
	Unsatisfactory
	    Marginal
	Satisfactory 
	  Proficient
	Outstanding

	        0
	        1
	       2                 
	        3
	       4        
	      5


	

	
	PRACTICE BEHAVIORS

	                  SPECIFIC TASKS /ACTIVITIES   

                              (where applicable)
	     COMPETENCY SCALE 


	
	
	
	0
	1       2        3      4       5

	2.1
	Recognize and manage personal values in a way that allows professional values to guide practice 


	
	O
	O
	O
	O
	O
	O

	2.2
	Make ethical decisions by applying standards of the NASW Code of Ethics and, as applicable, of the International Federation of Social Workers/International Association of Schools of Social Work Ethics in Social work, Statement of Principles
	
	O
	O
	O
	O
	O
	O

	2.3
	Tolerate ambiguity in resolving ethical conflicts
	
	O
	O
	O
	O
	O
	O

	2.4
	Apply strategies of ethical reasoning to arrive at principled decisions
	
	O
	O
	O
	O
	O
	O

	
	
	
	
	
	
	
	
	

	
	                                                            OVERALL EVALUATION OF Competency 2
	O
	O
	O
	O
	O
	O

	
	
	
	
	


   Comments:

If the student earned a score of 1 or 2, please comment and indicate how she can improve. 

Competency 3  

EPAS 2.1.3   Apply critical thinking to inform and communicate professional judgments.

	        No Opportunity
	Unsatisfactory
	    Marginal
	Satisfactory 
	  Proficient
	Outstanding

	        0
	        1
	       2                 
	        3
	       4        
	      5


	

	
	PRACTICE BEHAVIORS

	                  SPECIFIC TASKS /ACTIVITIES   

                              (where applicable)
	     COMPETENCY SCALE 


	
	
	
	0
	1       2        3      4       5

	3.1
	Distinguish, appraise, & integrate multiple sources of knowledge, including research-based knowledge, and practice wisdom
	
	O
	O
	O
	O
	O
	O

	3.2
	Analyzes models of assessment, prevention, intervention, and evaluation

	
	O
	O
	O
	O
	O
	O

	3.3
	Demonstrate effective oral communication in working with individuals, families, groups, organizations, communities, and colleagues
	
	O
	O
	O
	O
	O
	O

	
	
	
	
	
	
	
	
	

	
	                                                          OVERALL EVALUATION OF Competency 3
	O
	O
	O
	O
	O
	O

	
	
	
	
	


   Comments:

 If the student earned a score of 1 or 2, please comment and indicate how she can improve. 
Competency 4   

EPAS  2.1.4   Engage diversity and difference in practice.

	        No Opportunity
	Unsatisfactory
	    Marginal
	Satisfactory 
	  Proficient
	Outstanding

	        0
	        1
	       2                 
	        3
	       4        
	      5


	

	
	PRACTICE BEHAVIORS

	                  SPECIFIC TASKS /ACTIVITIES   

                              (where applicable)
	    COMPETENCY SCALE 


	
	
	
	0
	1       2        3      4       5

	4.1
	Recognize the extent to which a culture’s structures and values may oppress, marginalize, alienate, or create or enhance privilege and power 
	
	O
	O
	O
	O
	O
	O

	4.2
	Gain sufficient self-awareness to eliminate the influence of personal biases and values in working with diverse groups 
	
	O
	O
	O
	O
	O
	O

	4.3
	Recognize and communicate her understanding of the importance of difference in shaping life experiences
	
	O
	O
	O
	O
	O
	O

	4.4
	View herself as a learner and engages those he or she works with as informants
	
	O
	O
	O
	O
	O
	O

	
	
	
	
	
	
	
	
	

	
	                                                          OVERALL EVALUATION OF Competency 4
	O
	O
	O
	O
	O
	O

	
	
	
	
	


   Comments:

   If the student earned a score of 1 or 2, please comment and indicate how she can improve. 
Competency 5   

EPAS 2.1.5   Advances human rights and social and economic justice.

	        No Opportunity
	Unsatisfactory
	    Marginal
	Satisfactory 
	  Proficient
	Outstanding

	        0
	        1
	       2                 
	        3
	       4        
	      5


	

	
	PRACTICE BEHAVIORS

	                  SPECIFIC TASKS /ACTIVITIES   

                              (where applicable)
	    COMPETENCY SCALE 


	
	
	
	0
	1       2        3      4       5

	5.1
	Understand the forms and mechanisms of oppression and discrimination
	
	O
	O
	O
	O
	O
	O

	5.2
	Advocate for human rights and social and economic justice
	
	O
	O
	O
	O
	O
	O

	5.3
	Engage in practices that advance social and economic justice
	
	O
	O
	O
	O
	O
	O

	
	
	
	
	
	
	
	
	

	
	                                                          OVERALL EVALUATION OF Competency 5
	O
	O
	O
	O
	O
	O

	
	
	
	
	


   Comments:

   If the student earned a score of 1 or 2, please comment and indicate how she can improve. 
Competency 6   

EPAS  2.1.6   Engage in research-informed practice and practice-informed research.

	        No Opportunity
	Unsatisfactory
	    Marginal
	Satisfactory 
	  Proficient
	Outstanding

	        0
	        1
	       2                 
	        3
	       4        
	      5


	

	
	PRACTICE BEHAVIORS

	                  SPECIFIC TASKS /ACTIVITIES   

                              (where applicable)
	     COMPETENCY SCALE 


	
	
	
	0
	1       2        3      4       5

	6.1
	Use practice experience to inform scientific inquiry


	
	O
	O
	O
	O
	O
	O

	6.2
	Use research evidence to inform practice


	
	O
	O
	O
	O
	O
	O

	
	
	
	
	
	
	
	
	

	
	                                                          OVERALL EVALUATION OF Competency 6
	O
	O
	O
	O
	O
	O

	
	
	
	
	


   Comments:

  If the student earned a score of 1 or 2, please comment and indicate how she can improve. 
Competency 7   

EPAS 2.1.7  Apply knowledge of human behavior and the social environment.
	        No Opportunity
	Unsatisfactory
	    Marginal
	Satisfactory 
	  Proficient
	Outstanding

	        0
	        1
	       2                 
	        3
	       4        
	      5


	

	
	PRACTICE BEHAVIORS

	                  SPECIFIC TASKS /ACTIVITIES   

                              (where applicable)
	      COMPETENCY SCALE 


	
	
	
	0
	1       2        3      4       5

	7.1
	Utilize conceptual frameworks to guide the processes of assessment, intervention, and evaluation
	
	O
	O
	O
	O
	O
	O

	7.2
	Critique & apply knowledge to understand person & environment


	
	O
	O
	O
	O
	O
	O

	
	
	
	
	
	
	
	
	

	
	                                                          OVERALL EVALUATION OF Competency 7
	O
	O
	O
	O
	O
	O

	
	
	
	
	


  Comments:

 If the student earned a score of 1 or 2, please comment and indicate how she can improve. 

Competency 8

EPAS 2.1.8  Engage in policy practice to advance social and economic well-being and to deliver effective social work services.

	        No Opportunity
	Unsatisfactory
	    Marginal
	Satisfactory 
	  Proficient
	Outstanding

	        0
	        1
	       2                 
	        3
	       4        
	      5


	

	
	PRACTICE BEHAVIORS

	                  SPECIFIC TASKS /ACTIVITIES   

                              (where applicable)
	    COMPETENCY SCALE 


	
	
	
	0
	1       2        3      4       5

	8.1
	Analyze, formulate, and advocate for policies that advance social well-being

	
	O
	O
	O
	O
	O
	O

	8.2
	Collaborate with colleagues and clients for effective policy action
	
	O
	O
	O
	O
	O
	O

	
	
	
	
	
	
	
	
	

	
	                                                          OVERALL EVALUATION OF Competency 8
	O
	O
	O
	O
	O
	O

	
	
	
	
	


   Comments:

 If the student earned a score of 1 or 2, please comment and indicate how she can improve. 
Competency 9   

EPAS 2.1.9   Responds to contexts that shape practice.

	        No Opportunity
	Unsatisfactory
	    Marginal
	Satisfactory 
	  Proficient
	Outstanding

	        0
	        1
	       2                 
	        3
	       4        
	      5


	

	
	PRACTICE BEHAVIORS

	                  SPECIFIC TASKS /ACTIVITIES   

                              (where applicable)
	     COMPETENCY SCALE 


	
	
	
	
	1       2        3      4       5

	9.1
	Continuously discover,  appraise, and attend to changing locales, populations, scientific and technological developments, and emerging societal trends in order to provide relevant services
	
	O
	O
	O
	O
	O
	O

	9.2
	Provide leadership in promoting sustainable changes in service delivery and practice to improve the quality of social services
	
	O
	O
	O
	O
	O
	O

	
	
	
	
	
	
	
	
	

	
	                                                          OVERALL EVALUATION OF Competency 9
	O
	O
	O
	O
	O
	O

	
	
	
	
	


   Comments:

  If the student earned a score of 1 or 2, please comment and indicate how she can improve. 
Competency 10  

EPAS 2.1.10 (a)-(d)  Engage, assess, intervene, and evaluate with individuals, families, groups, 

                                organizations, and communities.

	        No Opportunity
	Unsatisfactory
	    Marginal
	Satisfactory 
	  Proficient
	Outstanding

	        0
	        1
	       2                 
	        3
	       4        
	      5


	
	

	
	PRACTICE BEHAVIORS

	                  SPECIFIC TASKS /ACTIVITIES   

                              (where applicable)
	
	COMPETENCY SCALE 


	
	
	
	0
	1       2        3      4       5

	
	                  (a)Engagement 
	
	
	

	10.1
	Substantively & effectively prepare for action with individuals, families, groups, organizations, & communities
	
	O
	O
	O
	O
	O
	O

	10.2
	Use empathy & other interpersonal skills


	
	O
	O
	O
	O
	O
	O

	10.3
	Develop a mutually agreed-on focus of work & desired outcomes
	
	O
	O
	O
	O
	O
	O

	
	                  (b) Assessment
	
	
	
	
	
	
	

	10.4
	Collect, organize, & interpret client data


	
	O
	O
	O
	O
	O
	O

	10.5
	Assess client strengths & limitations


	
	O
	O
	O
	O
	O
	O

	10.6
	Develop mutually agreed-on intervention goals & objectives
	
	O
	O
	O
	O
	O
	O

	10.7
	Select appropriate intervention strategies


	
	O
	O
	O
	O
	O
	O

	
	                  (c) Intervention
	
	
	
	
	
	
	

	10.8
	Initiate actions to achieve organizational goals


	
	O
	O
	O
	O
	O
	O

	10.9
	Implement prevention interventions that enhance client capacities
	
	O
	O
	O
	O
	O
	O

	10.10
	Help clients resolve problems


	
	O
	O
	O
	O
	O
	O

	10.11
	Negotiate, mediate, & advocate for clients


	
	O
	O
	O
	O
	O
	O

	10.12
	Facilitate transitions & endings 


	
	O
	O
	O
	O
	O
	O

	
	                  (d) Evaluation
	
	
	
	
	
	
	

	10.13
	Critically analyze, monitor, & evaluate interventions
	
	O
	O
	O
	O
	O
	O

	
	
	
	
	
	
	
	
	

	
	                                                          OVERALL EVALUATION OF Competency 10
	O
	O
	O
	O
	O
	O

	
	
	
	
	


   Comments:

   If the student earned a score of 1 or 2, please comment and indicate how she can improve. 
Evaluation Summary

Please add the overall evaluation score of each competency (1-10) together to obtain the final score. 

	Professionalism (EPAS 2.1.1) 

OVERALL EVALUATION of Competency 1

	
	

	Ethics (EPAS 2.1.2)

OVERALL EVALUATION of Competency 2



	
	

	Critical Thinking (EPAS 2.1.3)

OVERALL EVALUATION of Competency 3



	
	

	Diversity in Practice (EPAS 2.1.4)

OVERALL EVALUATION of Competency 4



	
	

	Human Rights & Social & Economic Justice (EPAS 2.1.5)

OVERALL EVALUATION of Competency 5



	
	

	Research (EPAS 2.1.6)

OVERALL EVALUATION of Competency 6



	
	

	Human Behavior & the Social Environment (EPAS 2.1.7)

OVERALL EVALUATION of Competency 7



	
	

	Policy (EPAS 2.1.8)

OVERALL EVALUATION of Competency 8



	
	

	Practice  Context (EPAS 2.1.9)

OVERALL EVALUATION of Competency 9



	
	

	Practice (EPAS 2.1.10 a, b, c, d)

OVERALL EVALUATION of Competency 10



	
	

	

	OVERALL EVALUATION SCORE OF the 10 Competencies

	


Field Supervisor Comments:

Student Comments:
(Signature)________________________________________________                            Date ____________
                                       Field Supervisor

(Signature)__________________________________________________                          Date_____________
                                           Student 

(Signature)________________________________________________                            Date_____________
                                     Faculty Field Liaison

Student:  My agency field supervisor has discussed this evaluation with me, and I have received/made a copy.  

           ( I agree with the evaluation                   (   I do not agree with evaluation*

*If the intern disagrees with this evaluation she should state her disagreement in writing & submit   
 a copy to both the agency field supervisor and the faculty field liaison within three days.
�
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