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Department of Education

Director, Teacher Education

Responsibilities
The director of the Teacher Education program is the campus link between the Department of Education and all the undergraduate licensure programs at Meredith College. Listed below are the responsibilities of the Director, Teacher Education, at Meredith:

Assist the Department Chair in planning and scheduling course offerings.  Assist Chair in selection and monitoring of adjuncts

Has oversight of e/m/s/K12 program and promotes, maintains excellence and distinction in those programs
Works with the Field Experiences Coordinator - Elementary to enhance partnerships with elementary schools

Works to enhance partnerships with teams and departments at the middle and secondary school level
Gathers and maintains information and provides leadership in preparing for state reviews (NCDPI)
Monitors the procedures/requirements for admission to teacher education programs

Monitor student progress through the program and maintain records up to the entry into the internship
Maintain accurate records on all educational licensure curricula to ensure that programs meet requirements

Link between the Department of Education, departments on campus, public schools, etc

Revises and updates the Teacher Education Handbook and Internship Handbook annually.

Mediates problems that arise among interns, cooperating teachers, college supervisors

Plans necessary workshops and seminars for student teachers interns
Assist Department Chair in continuous assessment of program standards

Maintain middle/secondary/K-12 internship database

Process all students for admission into the program and into the internship semester
Place, in consultation with program coordinators, middle/secondary students in internship sites

Works with Field Experiences Coordinator – Elementary on elementary internship placements 

Maintain an active liaison relationship with all schools

Maintain necessary collection of internship materials, student teaching policy materials, and evaluation materials as well as maintain teacher education handbook

Maintain a working system of identifying qualified supervising teachers and a system of cooperating with public school administrators and department personnel to match cooperating teachers with interns

Maintain a system of identifying and dealing with problems in internship placements as they occur

Communicate with students who are planning to student teach or ready to student teach

Provide appropriate training for college supervisors

Maintain active and positive public relations with all local schools, teachers, and administrators
Trouble-shoot problems that occur in observation settings (EDU 234 - Educational Psychology)
