Meredith College

Department of Education

Program Coordinators - Responsibilities 
The program coordinator for the BK, K-6, middle/secondary/K-12 teacher education programs in departments at Meredith College is the campus link between the Department of Education and the content/licensure area.  Listed below are the responsibilities of the program coordinator:

· Meeting with interested students and responding to inquiries.
· Evaluating transcripts and coordinating with the School of Education on admissions and requirements for licensure

· Advising and monitoring students in the content/licensure area
· Maintaining communication and connections with state and national leaders in the area of education within the specialty area
· Collaborating with the Director, Teacher Education Programs on curriculum and student issues

· Coordinating with the Director, Teacher Education necessary changes in the program

· Coordinating with Director, Teacher Education placements for field experiences and/or student teaching

· Promoting and marketing the program within the department and throughout the College
· Remaining current in the area of specialization and education

· Supervising and evaluating student teachers in the content/licensure area 

· Informing the content area department of recommendations/changes in program/licensure requirements
· Gathering evidence/writing the accreditation report with assistance from the Director, Teacher Education
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