(excerpt from Internship Handbook)

SELECTION OF COOPERATING TEACHER


The cooperating teacher is the intern’s “most significant other” during the internship.  It is vital that the relationship between the intern and the cooperating teacher be positive and indicative of an attitude of mutual trust and respect.  Meredith College seeks to place interns with classroom teachers who hold themselves to high professional standards and who recognize the magnitude of the professional responsibility of guiding, encouraging, criticizing, and supporting an intern.  Meredith College seeks accomplished teachers with strong reputations and recommendations to work with its interns.


In addition, the following criteria are among those used by the LEA (local education agency) in the selection of teachers to provide supervision for interns:


1.
The cooperating teacher must have a minimum of three years successful teaching 
experience 
within five years prior to selection.


2.
The cooperating teacher must have taught a minimum of one semester at the current 


school site.


3.
The cooperating teacher must have been recommended for this role by the current 
principal or designee.


4.
The cooperating teacher must be licensed in the field for which s/he is being asked to 


supervise and must teach in that general area at least 50% of the school day during the 
supervision period.


5.
The cooperating teacher must display competencies appropriate to the supervision 
required.  The competencies are to be assessed by designees of the LEA.

All cooperating teachers are approved each semester by the Director, Teacher Education.

RESPONSIBILITIES OF THE COOPERATING TEACHER

Cooperating teachers occupy an important position in the preparation of teachers.  They are uniquely qualified to assist interns in certain key areas.  The responsibilities of cooperating teachers include the following:

1.
Provide the best instruction possible for the students in the classroom. Not only is the cooperating teacher responsible for the discerning and meeting of the students’ learning needs, but also those of the intern.  Thus, the cooperating teacher should study the learning needs of the intern as carefully as those of students.

2.
Help the intern through orientation. The intern should learn as much as possible about the students; about the philosophy, organization, and instructional program of the school; and about the community in which she is working.

3.
Become well acquainted with the intern. Acquaint yourself with the intern as a person and as a prospective teacher. The induction process involves close day-by-day guidance and direction and recognition of the intern’s readiness to teach and to assume increasingly difficult assignments and responsibilities.

4.
Perform the role of a counselor. This suggests the development of a program that would stimulate growth and progress of the intern.  Constant effort is required to anticipate needs, apprehensions, and hopes of the intern.

5.
Exemplify a high professional interest and ability. The intern should be regarded as a professional colleague.  The cooperating teacher should be strong in support of professional organizations, and should encourage the intern to share in similar experiences.  The cooperating teacher should model proper ethics and professional behavior.

6.
Help the intern through planning. All teaching should be carefully planned.  The cooperating teacher should stress the importance of planning and assist the intern in daily, weekly and unit planning.  Familiarity and experience with available instructional materials, equipment, and resources will enhance the intern’s performance.

7.
Help the intern through reflection and evaluation. The cooperating teacher should assist in the official evaluation of the intern’s progress and encourage personal, professional, and academic reflection and self-evaluation.

8.
Evaluation of the intern. The cooperating teacher is expected to participate in a mid-term and final evaluation conference with the intern and the college supervisor(s).  The cooperating teacher must also submit to the Meredith College Department of Education the form entitled “Evaluation of Teacher Intern” (see Appendix) at the end of the teacher internship period.  Form S, Student Teaching/Student Teacher Interning Performance: Evaluation by North Carolina Local Education Agency, (see Appendix) must be completed and submitted to the Office of Staff Development of the appropriate school system.
9.
Involve the intern with the full range of a teacher’s responsibilities.  The experience should include but is not limited to the following:


a.
Classroom instruction and management


b.
Extra-class activities, e.g., bus duty, hall duty


c.
Parent conferences and with special service personnel


d.
Faculty and PTA meetings


e.
Keeping records and making reports


f.
Planning for instruction, and constructing, administering and evaluating formal and informal assessment


g.
Learning the school community

10.
Provide for regular conferences during which the cooperating teacher and the intern plan, share information, evaluate and make decisions.

11.
Plan a schedule with the intern for assuming teaching responsibilities.
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