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Office of Sponsored Programs
3800 Hillsborough Street
Raleigh, NC 27607-5298
Meredith College 
Project Close Out Financial Checklist
[bookmark: Text2][bookmark: Text3][bookmark: Text5][bookmark: Text6][bookmark: Text7]Date:       Grant Account:       Sponsor:       Title:       PI:      
[bookmark: Check1][bookmark: Check2][bookmark: Text1]Original Report |_|  Revised Report |_|, No.      
[bookmark: Text21]Accounting Compliance Specialist: __     ___
	PI: 
	YES
	NO
	NA

	Has the FINAL invoice been submitted within 90 days of the end date of the grant?
	[bookmark: Check3]|_|
	[bookmark: Check4]|_|
	[bookmark: Check9]|_|

	Has FINAL payment been received from the Sponsor?
	[bookmark: Check5]|_|
	[bookmark: Check6]|_|
	

	Has the FINAL Financial Report been submitted within 90 days of the end date?
	[bookmark: Check7]|_|
	[bookmark: Check8]|_|
	[bookmark: Check10]|_|

	a. Is the final balance on Informer zero?
	|_|
	|_|
	[bookmark: Check11]|_|

	Attach copy report 
	|_|
	|_|
	

	b. Contact Accounting if account is not zero.
	|_|
	|_|
	

	c. Have account balances been resolved with accounting?
	|_|
	|_|
	

	d. Is the Informer balance now zero? Attach copy report.
	|_|
	|_|
	

	a. Do any discrepancies remain?
	|_|
	|_|
	

	Identify discrepancies below and notify Accounting and Sponsored Programs
	|_|
	|_|
	

	
	|_|
	|_|
	

	[bookmark: Text8]Total Direct Cost from Spreadsheet      
	[bookmark: Text9]     
	
	

	Funds over or (under spent)
	[bookmark: Text10]     
	
	

	Total Final Direct Costs for Project
	[bookmark: Text11]     
	
	

	Total Indirect Costs Charged
	[bookmark: Text12]     
	[bookmark: Text13]F&A Rate:      
	

	Total Project Costs
	
	
	[bookmark: Text14]     

	
	Entered by: ___________
	Date:      

	

	Is the project file complete with all contracts/awards/amendments/invoices, etc? 
	|_|
	|_|
	

	Has the final technical report been submitted to the sponsor?
	|_|
	|_|
	|_|

	Has the final technical report been submitted to Sponsored Programs?
	|_|
	|_|
	|_|

	Has the property report (equipment) been submitted to Sponsored Programs?
	|_|
	|_|
	|_|

	Has the Report of Inventions/Patents and Subcontracts been submitted to OSP?
	|_|
	|_|
	|_|

	Has the cost sharing been completed and documented? a. Has Facilities been notified in writing of any equipment (by property number) used as cost share for a federally funded project? 

	|_|
	|_|
	|_|

	Closed
	Entered by: ___________
	[bookmark: Text4]Date:      



	Certifications:
	Yes
	No
	

	All expenses were incurred within the period of performance.
	|_|
	|_|
	

	All expenses have been reviewed for allowability.
	|_|
	|_|
	

	Sub-awards were executed against the parent project. 
If yes, final invoices have been received from each sub-awardee.
Awardee 1 _____________
Awardee 2 _____________
Awardee 3 _____________
	|_|

|_|
|_|
|_|
	|_|

|_|
|_|
|_|
	

	Final cost share reports have been completed and sent to Accounting and Sponsored Programs.
	|_|
	|_|
	

	Has an invention been made using funds from this grant or contract?
	|_|
	|_|
	

	Equipment:
	
	
	

	Was equipment purchased on this award?
	|_|
	|_|
	

	Sponsored-Furnished or Donated equipment is present.
If yes, list ID #’s:                  
	|_|

	|_|
	

	Unused Supplies Inventory (Federal/Federal Flow Awards):

	Record the total value of all unused supply items purchased with these federal funds.
	$     
	
	

	What is the intended use of these supplies in the future?
	     

	Comments:      















PI Signature: ___________________________       Date: ___________________________
Attach Cost Sharing Report.
Attach Final Spreadsheets and Accounting Excel Budget and Invoice Summaries.
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