Meredith College Course Syllabus Requirements
A course syllabus must be prepared for each course and given to each student in the course on the first day of class.  Not only is the syllabus an articulation of expectations for you and your students, it has importance for the College for purposes of accreditation, reference for new instructors, clarity of your department, curriculum evaluation and reform, and transfer credit evaluation.  Copies of course syllabi must be kept on file in the office of the Dean.  The following is essential information to be included in the syllabus:

· Instructor’s name, office location, contact information, and office hours

· Course name, catalogue number, and catalogue description 
· Course objectives and Expected Learning Outcomes*

· are the outcomes behavioral and measurable?

· Course requirements

· Textbooks and other required materials

· Evaluation components and formula for determining final grade, including grading scale **

· Attendance policy in detail
· if attendance impacts grading, clearly state expectations and consequences

· Inclement weather policy and contact information***
· Disability statement****
· Honor code statement

As a part of, or in addition to, the syllabus, instructor’s should provide a course outline that includes specific information for each class session.  Although not all information may be set by the first day of the course, this should be as detailed as possible and updated as needed.  The course outline may include:

· Class topics

· Assignments, due dates, and grading rubrics, if applicable 
· Quizzes and exams, including final exam or culminating experience**
* Expected Learning Outcomes  -  Key to effective course (and lesson) preparation is for the instructor to articulate clearly the learning outcomes he/she would expect students to acquire through the learning methods employed.  Expected learning outcomes define in clear, concise behavioral terms what students are expected to know and do.  An example of an expected learning outcome pertaining to information literacy:
Students will determines the availability of needed information and make decisions on broadening the information seeking process beyond local resources such as interlibrary loan,using resources at other locations, obtaining images, videos, text, or sound.

It is useful to refer to Bloom's Taxonomy in articulating expected learning outcomes.  This can be accessed at our Office of Research, Planning , and Assessment website:  www.meredith.edu/rpa/sourcebook/bloomstaxonomy.htm
** Final Exam or Culminating Experience  -  Faculty are strongly encouraged to include a cumulative examination or other culminating experience during the final examination period.  Final examinations for semester long courses must be given during the College-wide examination period at the end of the semester.  Under no circumstances should they be given during the last week of classes.  For more information, refer to section 3.3.6 in the Faculty Handbook.  

*** Inclement Weather Policy  -  In case of class cancellations resulting from inclement weather, the College will run public announcements on local radio and television stations.  Information about class cancellations is available on the Meredith website www.meredith.edu and by calling the inclement weather phone number, 832-8878. In the event the College does not cancel classes, individual instructors have the option of canceling classes, if deemed necessary.
****Disability Statement  -  Include language regarding disability statement:  Reasonable accommodations will be made for students with documented disabilities.  In order to receive accommodations, students must go through the Counseling Center/Disability Services office. Disability Services is located in 106 Carroll Hall and can be reached at 760-8427 or disabilityservices@meredith.edu.  For more information see the website at http://www.meredith.edu/students/counsel/disability.
