Celebrating Student Achievement 

Event Request Form


Event 			______________________________________________

Contact person 	______________________________________________

Telephone 		__________________  Email ______________________

Type of event:
____	An Awards & Recognition Event sponsored by a School, Department or Program
Events of this type tend to be scheduled in the early evening, following the dinner reception for everyone that occurs in the Belk Courtyard. 
_____	A Special Event to Showcase Student Talent & Achievement
If you have a preferred time of day for an event of this type, indicate your first choice here.
[ ] morning     [ ] lunchtime/midday	[ ] During the afternoon.


Preferred room/building ___________________________________________

Number of attendees
expected  		      _______________________________________  ___


Description of event:








Names of participants (If not available, please indicate when you can provide names.)





Upon receipt of this form, we will confirm a time and place and ask you about media and seating requirements.  Limited food service is offered; contact the dining hall for details.

Submit to Celebrating Student Achievement Day
c/o Cynthia Edwards
Undergraduate Research Program
106 Ledford
Deadline:  February 28th
